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IHosoxxenue
00 yueTe OTIeJIbHBIX KaTeropvii HeCOBEPIIEHHOJIETHUX
B 00pa30oBaTeJIbHBIX OPraHU3aAIMUAX

. O01mue moJ0KeHus

1.1. TlomoxxeHue o0 ydeTe OTIEIbHBIX KATETOPU HECOBEPIICHHOJETHUX B
oOpa3zoBaTenbHbIX oOpranmzanusax (nanee — I[lomoxenue), pa3zpaboTaHHOE B
cootBeTcTBUM ¢ DenepanbHbiM 3aKk0HOM OT 29nmekabps 2012r. Ne 273 - ®3 «O06
oOpazoBanuu B Poccuiickoii ®enepanun», @DenepaibHbIM 3aKOHOM OT 24 HIOHSA
1999r.Ne 120 — ®3 «O6 ocHOBax cHUCTeMbl MPOPWIAKTUKA OE3HAT30PHOCTU U
paBOHAPYIICHUN HecoBepIIeHHONEeTHUX» (nanee— denepanbubiii 3akoH Ne 120 -
®3), denepanbHbIM 3aKOHOM OT 24 wmions 1998r. Ne 124 - ®3 «O06 OCHOBHBIX
rapaHTusx ImpaB pebenka B Poccuiickoit denepanviv, MHBIMU  HOPMATUBHBIMHU
nmpaBoBbIMM akTaMu Poccuiickonn Penepanuu, perJaMEHTHPYIOIIMMHU — BOIPOCHI
obOecrieueHus: IpaB U 3aKOHHBIX MHTEPECOB HECOBEPILICHHOJIETHUX, TPOPUIAKTUKU UX
0€3HaJ30pHOCTH W TPABOHAPYLICHUWH, ONpEAeNIeT MOPSJAOK OpraHu3aluu ydyera
OTZICJIbHBIX KAaTErOpUi HECOBEPILICHHOJETHUX B O0pa30BaTEeIbHBIX OpraHU3AIUSIX
(mamee — yuer).

[Ipu ocymiecTBieHUM WHAWBUAYATbHON TpOdHUIaKTHUYECKOW padOThl C
HECOBEPILICHHOJETHUMH, B  OTHOUIEHWH  KOTOPBIX  OpPraHW30BaH  Yy4ye€T B
o0pa30oBaTeNbHBIX  OpPraHU3aIMsaX, MPEICTABIACTCS IEJIECO00pa3HbIM MPUMEHEHUE
Meroanueckux peKOMEHAALWK MO BOIIPOCAM COBEPLICHCTBOBAHUS WHIAVMBUIYAIbHOU
npoHIIaKTHIECKON PaboThl ¢ 00YYAIOIIMMUCS C JEBUAHTHBIM MOBEICHUEM (ITMCHMO
MunucrepcTBa o6pazoBanusi u Hayku Poccuiickoit @enepammuu ot 28 anpens 2016 r.
Ne AK - 923/07).

1.2. OCHOBHOM LIENBIO yUYETA OTAEIIBHBIX KATETOPUI HECOBEPILICHHOJIETHUX
B 00pa3oBaTeNIbHBIX OPraHU3AIUAX SBJISIETCS (POPMHUPOBAHUE MOJTHON U JOCTOBEPHOM
uH(OpMAlMU O HECOBEPILICHHONETHUX, NOMJIEKAIMX Y4YeTy, OOeCHeueHHe €ro
BHYTPEHHMX U BHEITHUX MOJIb30BaTENEH, a TAK)Ke aHAIN3
Y WCIIOJb30BaHUE JaHHOW MH(OpMAINK JJI MPUHATHUS YIIPaBISHUECKUX PEIICHUM,
HalpaBJICHHbIX HA OpPraHM3alli0 3allUThl MpaB M 3aKOHHBIX HHTEPECOB

HECOBEPILEHHOJIETHUX, npo(UIAKTUKA COBEPIICHHUS HMMH IpaBOHAPYLICHU,
yCTpaHEHHE TMPUYMH U YCIOBHUH, CIOCOOCTBYIOIMIMX UX OE€3HAaJ30pHOCTH U
IIPaBOHAPYLIEHUSIM.

1.3. OcHOBHBIMU 3a1a4amMu ydera OTZEJIbHBIX KaTeropumn

HCCOBCPIHICHHOJICTHUX B O6pa3OBaTeJ'H>HBIX opranu3alysiax ABJIAIOTCA:



o0ecrieueHre BBISBICHUS HECOBEPIICHHOJNIETHUX, HYXIAIOMIUXCS B OKa3aHUU
MOMOIIM, COLMAJIBHO- MEJAaroru4eckoil peadmiuTaluum, OpraHi3aluyd ¢ HUMUA padoThl
N0  NPEeNyNnpekICHUIO  COBEpIICHHWS  HMMH  TOpaBOHApylIeHWH  u  (Win)
AHTHOOIIECTBEHHBIX JIEHCTBUI;

cucreMaTu3aius HHHOPMAIMKU O HECOBEPILIEHHOIETHHUX, TOIICKAIIHNX YUETY,
HEO0OXOAMMOM sl OpraHU3aluy UHANBUIYATbHON NpOodUIaKTHUYEeCKONH paboThI,
NEeSATEILHOCTH IO npoduiiakTuke O€3HAA30pPHOCTH U IPABOHAPYIICHHM
HECOBEPIICHHOJIETHUX (Janee — MpoQHuIakTUKa);

oOecrieueHre aHanm3a WHPOPMAMA O HECOBEPIICHHOJETHUX, IOJICHKAIIIX
yuery;

OTpeIeJICHNE OCHOBAHUN U MMPUOPUTETHBIX HAIPABICHUM IJIAHOBOW pabOThI MO
npodUIaKTUKE U HHIMBUIYaTbHOU MPOQHUIaKTHYECKON paboTe;

o0OecrieueHre KOHTPOJIS U OLEHKH dS()PEKTUBHOCTH ACSATEIBHOCTA TIO
npouIIakTUKE U UHAUBUAYaIbHON NMpoduiakTuuecKon padbore.

1.4. OcHOBHBIM TpeOOBaHMEM, NPEIBbSABISEMbIM K OpraHU3alluy YdYeTa,
ABJIAETCSL  aKTyaJIn3alus JAHHBIX, ONPEIECIAIOMNX KOJIMYECTBEHHBIH COCTaB
HECOBEpIICHHONICTHUX (TpuioxkeHue Nel), a Takke KaueCTBEHHBIC XapaKTCPUCTHKH
UX CTaTyca U MPOBOAMMON C HUMH padOThl, B BO3MOKHO KOPOTKHE CpOKHU (He Ooiee
Tpex pabouux JHEH ¢ MOMEHTa MOCTYIUIEHUsI HH()OpMALIUN).

@OopMHpPOBAaHME M MCIOJB30BAHUE JaHHBIX Y4e€Ta OCYLIECTBISIETCS C
coOmoicHueM TpeOoBaHUN  oOecriedeHUss KOH(PUIACHIUATBHOCTY U 3alUTHI
NEPCOHANIBHBIX JAHHBIX.

1.5. Oprammzanus ydeTa pErIaMEHTHPYETCS JIOKAJIbHBIMM HOPMATHUBHBIMU
aKkTaMH 00pa30BaTENbHBIX OpraHU3alMi M obOecrneunBaeTcs (B TOM YHCIE B 4YacTU
IOPUHATUS PEIICHHS O IOCTAaHOBKE HA Y4eT (CHATHUU C Yy4eTa) PYKOBOAMTENIEM
0o0pa3oBaTeNbHON  OpraHu3aluu WU IIKOJIbHBIM ~ COBETOM  MPOPUIAKTUKH
NPAaBOHAPYIICHUN CPEIU HECOBEPIICHHOICTHHX ).

1.6. Benmenue ydera, a Takke (QopMupoBaHHUE HAOIIOAATENBHBIX €T,
HECOBEPIICHHOJIETHUX, MOAJISKAIUX YUeTy (IPU UX HAIUYUH ), OCYIIECTBISAETCS
COLMAJbHBIM MEAaroroM o0pa30BaTEIbHONW OpraHU3alMk, a B Clydasx ero
OTCYTCTBMS, HHBIM JIMIIOM, Ha KOTOPOE€ PYKOBOAUTEIEM 00pa30BaTelIbHOM
OpraHM3alMy BO3JIOKEHBI 00s13aHHOCTH IO BEJICHUIO yUeTa.

1.7. KonTpomb 3a BeleHHeM y4eTa, oleHKa 3 PEeKTUBHOCTU JeATETbHOCTH
no MpOPUIAKTUKE, WHAUBUAYAJIBbHON MNPOPUIAKTUYECKON paboTe OCYIIECTBISETCA
pyKoBoaUTENEM OO0pa30BaTEIbHON OpraHu3aluu, a TakXKe JHIIOM, Ha KOTOpOE
pyKoBoaMTENEM  00pa30BaTEeIbHOM  OpraHu3ali  BO3JOKEHbl  yKa3aHHbIE
00S3aHHOCTH.

1.8. B pamkax ocymiecTBieHus peaeparbHOr0 CTaTUCTUYECKOTO HAOIIOICHUS
naHHbIe yueTa (mpuioxenue Ne2) He pexe 1 pa3a B TedeHHE Y4eOHOTO roja
HANPaBIISIOTCA PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3aliK B TEPPUTOPUATHHYIO
(MyHHLIMITAJIBHYIO) KOMHCCHIO 10 JI€JaM HECOBEPIIEHHOJIETHUX M 3aLIUTE UX IIPaB.

I1. Kateropnu HecoBepIIEHHOJIETHHX, OJJIEKALIUX YIETY
B 00pa30BaTeJIbHBIX OPraHU3alUsAX
2.1. B o6pa3oBaTenbHbIX OPraHU3alMAX YUETY MOJJIeKAT CIEAYIOIINe KaTerOpuu



HECOBEPILICHHOJIETHUX
a) OTHECEHHbIE K KAaTerOpHsiM JIMI], MPEAyCMOTPEHHbIM MYHKTOM | cTtatbu 5

®enepanpHoro 3axkoHa Ne 120-D3, B OTHOILIEHHWU KOTOPBIX OPraHbl U YUPEKACHUS

CUCTEMBI MPOPUIAKTUKH MPOBOASIT MHIUBUAYATBHYIO MPOQUIAKTHUECKYIO paboTYy;

0) mOCTaBJICHHBIE HAa Yy4Ye€T C COTJlacusi PYKOBOJAUTENS 0Opa30BaTeIbHOM
OpraHu3alliy, HYXJAOIKMecs B  COIUAIbHO-TIEJAarOTUYECKON  peabuIuTaluu,
OKa3aHWM UHBIX BUJOB IMOMOIIM, OPTaHU3AIMH C HUMH Pa0OTHI MO MPEAYNPEKACHUIO
COBEpIICHUS UMH MPABOHAPYIICHUN U (UJIM) aHTUOOIIECTBEHHBIX JACHCTBUM (ITyHKT 2
cratbu 5 DenepanpHoro 3akoHa Nel?20- ®3), B TOM uMcIe COOTBETCTBYIOILIWE
pELIEHHs] MOTYT PUMEHSTh B OTHOILIEHUH CIIECAYIOIMINX KaTErOpHil:

BOBJICUCHHBIE B KPUMHHAJIbHBIE CYOKYIJIbTYPHI, o0BbeAMHEHUS
aHTUOOLIECTBEHHON HANPABJICHHOCTH;

MPOSIBJSIOIIME TPU3HAKH IEBUAHTHOTO, JECTPYKTUBHOI'O TIOBEICHHS,
ayToarpeccuu;

CUCTEMATUYECKH IPOITYCKAIOIINE 10 HEYBAKUTEIBHBIM IPUYMHAM 3aHSTHS B
00pa30BaTeNbHbIX OPraHU3aALUAX;

CUCTEMATUYECKHU (HEOAHOKPATHO B TEUEHUE IIIECTU MECSLEB) IOMYCKAIOIINE
HEHUCTOJIHEHHUE WM HapyLIeHUE yCTaBa 00pa30BaTeIbHON OpraHu3aliu, IpaBuil
BHYTPEHHET0 paclopsJiKa, IPaBUJI IPOKUBAHUS B OOLLEKUTHUAX U UHTEPHATaX U UHBIX
JIOKaJIbHBIX HOPMaTUBHBIX aKTOB 00pa30BaTeIbHON OpraHU3ally;

COBEpILIMBIIAE CaMOBOJIbHBIE  yXOAbl U3  CeMei, 00pa3oBaTEIbHbIX
OpraHu3alyi ¢ KPyTrJIOCyTOYHBIM NMPEOBIBAHNEM HECOBEPLIEHHOJIETHUX U UHBIE.
II1. OcHOoBaHUA U1 y4eTa HeCOBEPIICHHOJIETHHUX
B 00pa30BaTeJIbHbIX OPraHu3alusx

3.1.Yuer BKIIOYAET OCyIIeCTBIECHUE 00paboTku (TosiydeHue, cOop, 3amuchk,
CUCTEMaTHU3alIMsl, HAKOIIJIEHHE, XpaHEeHUE, yTOUHEHUE (0OOHOBJICHHE, U3MEHEHUE),
UCIIONIb30BaHUs,  Nepenaud  (paclpocTpaHEHHe,  MPEeAOoCTaBI€HHUE,  JOCTYII),
o0e3nMuuBaHus,  OJIOKUPOBAaHMS,  YAAJNEHUS,  YHUUYTOXKEHMS  JAHHBIX O
HECOBEPIICHHOJIETHEM U OPTaHU3allud HHJIWBUIYATbHON NPOPUIAKTHUECKON padOThI
B €r0 OTHOILIEHUH, B TOM YHCJIE C UCIIOJIb30BAHUEM MH(POPMALIMOHHBIX CUCTEM.

3.2. OcHOBaHUSIMU ISl OpTaHU3aLUH YY€Ta HECOBEPIIEHHOIETHUX, YKA3aHHBIX
B MOANYHKTE «a» MyHKTa 2.1 IlosioKeHus, SBISAIOTCS CBEIEHUS, IOCTYNMBIIME W3
OpPraHOB U YUPEXKJEHUI cUCTeMbl NPOQUIAKTUKH, 00 OTHECEHHWH HX K KaTeropusiM
JIUII, YCTAaHOBJICHHBIM IMyHKTOM 1 cTathul 5 Deaepanbroro 3akora Ne 120-D3, u (nn)
MOCTAHOBJICHUE  TEPPUTOPUAIBHONW  (MYHHLIMOAIbHONW) KOMHUCCHU MO  JelilaM
HECOBEPILICHHOJETHUX M 3alllUTe HMX MpaB € TMOpydyeHHeM o0 opraHu3auuu
WHIUBUYyAIbHON TPO(QUIAKTHYECKOW padOThl B OTHOLIEHUU HECOBEPILIEHHOIETHETO.

3.3. OcHOBaHMEM ISl yYETAa HECOBEPUICHHOJETHUX, YKa3aHHBIX B MOAIYHKTE
«0» myHkTa 2.1 Ilonoxxenusi, B COOTBETCTBUHM C JIOKAJIbHBIM HOPMATUBHBIM aKTOM
00pa30BaTeNbHON OpraHu3alus SBISIETCS pelleHrne PyKOBOAUTENS 00pa3oBaTeIbHON
OpraHuzanuu WM YINOJHOMOYEHHOTO CTPYKTYPHOTO  MOApasJeneHus Jubo
KOJUIETHaJIbHOTO OpraHa 00pa3oBaTeIbHON OpraHU3aIiHy.

3.4. OOumM OCHOBaHHMEM [UIsl Y4YeTa HECOBEPILIEHHOJETHHX, YKa3aHHBIX B
nyHkTte 2.1 [lonoxeHnus, B COOTBETCTBUM C MyHKTOM 5 cTtatbu 6 DeiepaibHOro 3aKoHa
Ne 120 — @3 sBsieTcst yTBEpKIASHHOE PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3aluu



3aKJTI0YCHUE TI0 pe3yIbTaTaM MPOBEACHHOW MPOBEPKH Kajio0, 3asBICHUN WU APYTHX
cooOmeHuit (rmpunoxxerue Ne 3).

V. [lopsiiok yuyeTa HecOBepPIIeHHOJETHUX
B 00pa30BaTeIbHbIX OPTraHU3ANMUSX.

4.1. TloctynuBiie B 00pa30BaTElIbHYI0 OPraHU3AlMI0 W3 OpPraHoB U
YUPEXKACHUN CUCTEMBI NPO(YUIAKTHKY CBEJIEHUS 00 OTHECEHUH HECOBEPILIEHHOJIETHUX
K KaTErOpHUH JIMLI, YyCTaHOBJIEHHBIM IMyHKTOM | cTtaTeu 5 denepanbuoro 3akona Ne 120-
@3, NOCTAaHOBJEHUSA TEPPUTOPUAIBHON (MYHULHMIIAJBbHON) KOMHUCCHHM IO J€lam
HECOBEPIICHHOJIETHUX W 3alllUTeé HX TMpaB C MOPYYECHUSAMU OO0 OpraHu3aluu
WHAMBUIYAIbHON NPOPHUIAKTUYECKON paboThl B OTHOIIEHUH HECOBEPIICHHOJIETHHUX C
pe3oJionred pyKOBOJIUTENS 00pa3oBaTelIbHOM OopraHu3anuu « JJisi mOCTaHOBKU Ha
y4eT» HE3aMEUIMTENBHO NIEPENAI0TCS JIMIy, OTBETCTBEHHOMY 3a BEJICHHE y4deTa, JJIs
BHECEHHUS B BO3MOXKHO KOPOTKHE CPOKHM (He Ooisiee Tpex pabouux IJHEH ¢ MOMEHTa
peructpauuu uHpopManuu B oOpa3oBaTenbHOM opranuzanuu) B JKypHan ydera
OTJEJIbHBIX KaTErOpHil HECOBEPIIEHHOJETHUX O0YyYaIOlUXCs, B OTHOILIEHUN KOTOPBIX
IPOBOAUTCA WHAMBHAYyallbHas mpouiaakTHdeckas padora B 00pa3oBaTelIbHOMN
opranuzanuu (npuioxeHue Ned) (nanee — xKypHasl yyeTa), a TakKe JIJs1 oOecrieueHus
HaIlpaBJ€HUs B TEPPUTOPUAIBHYI0 (MyHUIUIAIBHYIO) KOMHUCCHUIO TIO JejiaM
HECOBEPILICHHOJETHUX M 3alllUTe UuX TmpaB (IpU HAIUYUU HEOOXOAUMOCTH)
NPEeMJIOKEHU B paMKaX KOMIIETEHIMH W HMMEIOUUXCS B 00pa3oBaTeNIbHOU
OpraHu3allid BO3MOXKHOCTEM JUIsl BKIIOUEHHS B MEXBEJOMCTBEHHBIE ILIAHbI
(mporpaMMbl) HHAMBUAYAIbHON MPOPUIAKTUYECKON paOOThI, yTBEPKIa€MbIe
TEPPUTOPUATBPHON (MyHULIMTIATBHON) KOMUCCHUEHN TTO JieJIaM HECOBEPIIICHHOJIETHUX
W 3alllUTe UX MpaB (B cy4yae uX pa3pabOoTKH).

Benenne Xypnama ydera MOXKET OCYIIECTBISTHCS Ha OyMaKHOM WIIU
JIEKTPOHHOM HOCHTEJIE.

JlaToil TOCTaHOBKM HECOBEPIIICHHOJIETHETO Ha Yy4eT B 00pa3oBaTeIbHOU
OpraHu3allii B yKa3aHHOM cilydae siBjisieTcsl nara ¢ukcauuu cBefeHuil B XKypnaie
ydera.

4.2. B ciiydae nocTyIuieHus B 00pa30oBaTeNIbHYIO OpraHU3aliio HHPOpMauu
O BBISIBIICHUHM HECOBEPIICHHOJETHUX, YKa3aHHbIX B MOANYHKTE «O» mnyHKTa 2.1
[TonoxeHnusi, B ciyyae HEMOCPEACTBEHHOTO BBISIBIIEHUS COTPYAHUKAMHU
0o0pa30BaTeNbHON OpraHu3alui YKa3aHHbIX HECOBEPIICHHOJETHUX, COI[UATbHBIN
nejaror, NeAaror-rmcuxoyior o00pa3oBaTeIbHOM —OpraHu3aluu, JU0O0  KJIACCHBIN
PYKOBOJMTEIb 00YYaIOIIErocsi HECOBEPIIEHHOJIETHETO B COOTBETCTBUU C JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM OOpa30BaTEIbHOM OpraHU3alMs HAMPABISIOT PYKOBOJIUTEIIO
o0pa30BaTeNbHON OpraHU3alii UK B YIIOJIHOMOUYEHHOE CTPYKTYpPHOE MOApa3eieHne
100 KOJUIETHATIBLHBIM OpTraH 00pa30BaTeIbHON OpraHU3aln 000CHOBAHHOE
HpeICTaBlIeHHE 0 HEOOXOAMMOCTH yueTa HecoBepIIeHHoIeTHero (tpuioxenue Ne 5).

[IpencraBnenne 0  HEOOXOOUMOCTH  y4yeTa  HECOBEPUICHHOJETHHUX
paccMaTpUBaeTCs  PYKOBOAMUTEIIEM o0pa30BaTeNbHOI OpraHu3alHH WIH



YIIOJHOMOYEHHBIM CTPYKTYPHBIM MOJApa3JeJeHUeM JHO0 KOJIJIETHaIbHbIM OpraHOM
o0pa3oBaTeNbHON OPraHU3alliy HE O3JHEE JIECSTH JTHEH C MOMEHTA €ro MOJyUeHHUs.

[lo pe3ynpTaTaM pacCMOTpPEHHUS YKa3aHHOTO MPEICTABICHUS MOXET ObITh
BBIHECEHO OJJHO U3 CIEAYIOLIUX PEIICHUN:

00 y4eTe HeCOBEPIICHHOJETHEr0 U OpraHU3alMKi ¢ HUM UHJMBUIyaIbHON
npoHIIaKTHYECKON paboThI, HAPABJICHHON HA YCTPAaHEHUE TPUYUUH, TTOCTYKUBIIUX
€ro OCHOBAHUEM;

0 Helenecoo0pa3HOCTH yueTa HECOBEPIIEHHOIETHETO;

0 HEIeJIeCOO0Pa3HOCTH yuyeTa HECOBEPIICHHOJETHETO M 00 OpraHu3aiuu
KOHTPOJIS 3@ €r0 MOBEJEHUEM CO CTOPOHBI KJIACCHOTO PYKOBOJUTEINS, MHOTO MEAarora
oOpa3oBaTenpHOI OpraHu3aIuu (Kyparopa).

B cnydae npuHATHA pelIeHHs] O MOCTAHOBKE HECOBEPILIECHHOJIETHETO HA YUYET
Y OpPraHU3alMK C HUM WHAMBHIYAJTbHON MPOPMIAKTUYECKON paboThl, HAMpPaBICHHON
HAa YCTpaHEHHWE TPHUYMH, TOCIYXHUBIIMX €ro OCHOBaHUEM, UHPOpMAIHUsI O
HECOBEPILCHHOJIETHEM, IOJICKAIIEM YYETy, MEepENacTcsl JUIly, OTBETCTBEHHOMY 3a
BEJICHUE y4eTa, Uil BHeceHus B JKypHan yuera.

Pemenue pykoBoautens 00pa3oBaTeIbHON OpraHu3alud MOKET 0(popMIIAThCA
IPUKA30M, pacHOpsKEHUEM, JIMOO HAJIOKEHUEM PE30IIOIMH Ha IIPE/ICTaBICHHE
0 He0OXOJUMOCTH y4eTa HECOBEPIIEHHOJIETHETO.

Pemenne  ynmoiHOMOUYEHHOro  CTPYKTYpHOTO — MoOjpasfeneHus  Jaubo
KOJUIETUAJIBHOTO OpraHa o0pa30BaTENbHOW OpPraHU3allMM  MOXKET OPOpMISATHCA B
BUJIE MPOTOKOJIa 3aceaHusi JMOO B MHOM (OopME B COOTBETCTBUU C JIOKAJIbHBIM
HOPMATHBHBIM  aKTOM, OINPEACISIIOUMM TOPANOK JIEATEIbHOCTH  YKa3aHHOI'O
no/ipa3iesieHus MO0 opraHa.

4.3. B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU 00pa30BaTeIbHbIX
OpraHu3alyid, pErNIAMEHTHPYIOUIMMU OPTaHU3al{I0 Yy4yeTa, MOPSA0K NPHUHITHUS
penieHuit 00 yueTe HECOBEPIIICHHOJIETHUX, YKA3aHHBIX B MOJMYHKTE «a» MyHKTa 2.1
[TonoxeHnus, B ciaydasx, yCTaHOBJIECHHBIX MYHKTOM 4.1 IIonokeHus, MOKET BKIIIOYATh
OpoUEeAypY  pPAacCMOTPEHHUsi  TPEACTaBI€HHS O  HEOOXOJUMOCTH  yyeTa
HECOBEPIICHHOJIETHUX YIOJIHOMOYEHHBIM CTPYKTYpHBIM TOJpa3iesieHueM o0
KOJUJIETMaJIbHBIM OPTaHOM 00pa30BaTEeIbHON OpraHU3allii, YCTAHOBJICHHYIO ITYHKTOM

4.2 Tlomoxxkenusi, Juisi OOeCHEUYEeHHs] KOJUIETUAbHOCTH BBIPAOOTKH nepeyHs
3¢ (HEeKTUBHBIX POPUITAKTUYECKUX U PEAOUTUTAITMOHHBIX MEPOIIPUSTUN B OTHOIIICHUU
HECOBEPIIICHHOJIETHETO.

4.4. Pemienne 00 ydeTre HECOBEPILEHHOJETHETO B BO3MOXHO KOPOTKHE CPOKHU

(He Oosee Tpex pabouux AHEH C MOMEHTa OCYIIECTBJICHUS ydeTa) JOBOJIUTCS IO
CBEICHHS:

ponuTeneil (3aKOHHBIX MPeCTaBUTENeH) HECOBEPIIIEHHOIETHETO;

PYKOBOJUTEINSI 00pa30BaTENBHON OpTraHn3alu (B CIydae MPUHITHS PEIICHUS
YIOJIHOMOYEHHBIM CTPYKTYPHBIM MOJIpa3AesieHuEM JIN0O KOJUIETHaIbHBIM OPraHOM
o0Opa3oBaTeIbHON OpraHu3aIlin);

KJIACCHOTO PYKOBOJMTENSI HECOBEPIICHHOIETHETO 00y4YaroIerocs;

IPEICTaBUTENS OpraHa WU YUPexJACHUS CUCTEMBbI TPO(PUIAKTUKH,
IPEICTaBUBLIETO CBEICHUS B 00pa30BaTEIbHYIO OPraHU3aIIHIO;



TEPPUTOPUATBHON (MyHHULIMITAJIEHON ) KOMHUCCUU 1o nenam
HECOBEPILIECHHOJETHUX U 3aIUTE UX IPaB;

UHBIX OPTaHOB M YUPEKJIEHUN CUCTEMBI PO(MUIAKTUKY ( TIPU BBISBIICHUN
HE0OXOAMMOCTH OpTraHU3AIMK B3aUMOJICHCTBUSA).

4.5. B OTHOIIEHUHN HECOBEPUICHHOJIETHUX, YKA3aHHBIX B MOJITYHKTE «a» MyHKTa
2.1 Tlonoxxenwusi, ”HIMBHUAyalIbHas IpoduiakTHueckas padboTa OCyIIECTBISIETCS
o0Opa3oBaTeNbHON OpraHu3anuell BO B3aUMOJEHCTBUM C  MHBIMM OpraHamMu U
YUPEKACHUSAMU CUCTEMBI NPO(UIAKTUKU COTJACHO MEKBEIOMCTBEHHBIM IIJIaHAM
(mporpamMmam) UHANBUAYAIBHON MPOPUIAKTHUECKON pabOThI, yTBEPKIACHHBIM
TEPPUTOPUATBHON (MYHULIMIAIBHON) KOMUCCHUEH MO JieJlaM HECOBEPILICHHOJECTHUX U
3aIlMTE UX MPaB, WU B pAMKaX HCIOJHEHUS TOCTAHOBICHU TEPPUTOPUATIBHON
(MyHULIMITAJIBHOM ) KOMUCCHUU TIO JIeJIaM HECOBEPILICHHOJIETHUX U 3aIUTE UX MPaB
0 pealn3aluy KOHKPETHBIX MEp IO 3alIUTE PaB U MHTEPECOB JIETEH.

4.6. B OTHOIIEHMM HECOBEPIICHHOJETHUX, YKa3aHHBIX B TMOJIMYHKTE «O»
nyHkTa 2.1 [lonoxenus nHAMBUAYalIbHAs MpoQuiakTUYecKas paboTa, HapaBIeHHAs
Ha YCTpaHEHWE NPHUYMH, MOCIYKHMBIIMX OCHOBAHMEM [UJII MX Yy4Ye€Ta, IPOBOJIUTCS
COIJIaCHO IUIaHaM, nporpaMmMaM M HMHBIM JOKYMEHTaM HHJMBHUIYaJIbHOIO
IUIAHUPOBaHUsT ~ pabOThl B OTHOIICHHWH HECOBEPIICHHOJIETHErO, YTBEPKICHHBIX
pyKoBoauTeleM o0Opa3zoBaTesnbHOM opranuszanuu. Ilo nHunmaTBe 00pa3zoBaTENIbHOM
OpraHM3alMi TaKXke B MHIWBUAYaJbHOM NPOPUIAKTHYECKOM paboTe MOryT
y4acTBOBAaTh UHBIE OPTraHbl M YUPEKIEHUS CUCTEMbI MPO(PUIAKTUKH.

4.7. B OTHOLIEHNH BCEX KATETOPUN HECOBEPIICHHOIETHUX, MOICKAIINX YUETY
B o0pa3oBaTenbHOM oOpraHuzanuu, QopMupyroTcs HaOmonarenbHsie nena. K
HaAO0JII0AaTEIbBHOMY JI€NTy HECOBEPIIEHHOJIETHETO MPUOOILAIOTC:

JIOKYMEHTBI, COICpKAIIUE CBEACHUS, OCTYKUBIINE OCHOBAHUEM ISl yUeTa
HECOBEPILIEHHOJIETHETO;

cBeleHUsT 00 WH(POPMUPOBAHUM pOJUTENICH (3aKOHHBIX MPEACTABUTEINCH)
HECOBEPILEHHOJIETHETO O IIOCTAHOBKE €T0 HA YUET;

CrpaBKa 00 YCTaHOBOYHBIX JaHHBIX HECOBEPIIECHHOJIETHETO;

aKT O 3aKpEIJICHUH KypaTopa 3a 00yJarolMcsi HECOBEPILIEHHOJIETHUM;

aKThl 00CIIe0BaHUS YCIOBUH KU3HU HECOBEPILIEHHOJIETHETO;

XapaKTEPUCTUKNA  HECOBEPIIEHHOJIETHETO OT  KJIACCHOIO  PYKOBOJMTENS,
Kyparopa (oQOopMISIOTCS HE peXke OAHOro paza B TPU Mecslla C OTPaKEHUEM
JUHAMUKH MPOU30LIEANINX U3MEHEHUI B TIOBEICHHH ).

CBEJECHUS O JHMHAMHMKE YCIEBAEMOCTH HECOBEPIIEHHOJETHETO B TEUYECHUE
y4e0HOT0 NepHo/Ia;

CBEJICHUS O MPOIMYCKax y4eOHBIX 3aHATHI OOYyYAIOIIMMCS B TE€YEHHE Yy4eOHOTO
nepuoja (C ykazaHueM MPUYHH OTCYTCTBUS);

CBEJICHUSI O TMPOBEACHUM WHAUBUAYAJbHON NpoduiIakTUYecKoh padoThl ¢
HECOBEPILECHHOJIETHUM U €T0 CEMBEH;

IJIaHbl, MMPOTPAaMMBbl M HWHBIE JOKYMEHTBl WHJIMBHIYyaJIbHOTO IUIAHHUPOBAHUS
paboTHl B OTHOIIEHWN HECOBEPIICHHOJIETHETO, €)KEKBAPTAJIBHO aKTyaIU3UPyEMbIE;
pE3yNbTaThl AUATHOCTUK, AaHKETUPOBAHHUS, TECTUPOBAHUS HECOBEPILIEHHOJIETHETO;



PEKOMEHIAMK [eAarora - TMCHUXO0JIOra KJIACCHOMY PYKOBOIHUTEIIIO,
COLIMAJIBHOMY TIeAarory, nejaroram mo paboTe ¢ HECOBEPIIEHHOJIIETHUM, CBEIEHHS 00
VX peaIn3aluy;

OTYEThI, CIy>KEOHBbIE 3aMUCKH, TOKJIaJHbIE COTPYIHUKOB 00pa3oBaTelbHON
OpraHM3allMd W WHBIE JOKYMEHTHI, CBHUAECTEIbCTBYIOIIME O MPOBOJAMMON C
HECOBEPILIEHHOJIETHUM padoTe;

CBeJleHHUs 00 OpraHu3aldd BOCIHUTATENbHON paldoThl, O0OIECTBEHHO-
MOJIE3HOM, KYJBTYPHO - JOCYTOBOM JIESITEbHOCTH, KPYXKKOBOW  3aHSATOCTH
HECOBEPILICHHOJETHETO B 00pa3oBaTE€NbHOM  OpraHu3alud,  OpraHU3aALUAX
JIOTIOJIHUTENILHOTO O00pa30BaHUsl M MHBIX, YYaCTUU B JICSITEIBHOCTH JETCKUX U
MOJIOZIS)KHBIX ~ OOIIECTBEHHBIX  OpraHM3aIsaX,  JBIKCHUAX,  yUYCHUYECKOM
CaMOYIIPABJICHUH;

CBEJICHUSI 00 OKa3aHWM B paMKax MEXBEJOMCTBEHHOTO B3aMMOJICHCTBUSA
pa3IMYHBIX BUIOB MOMOIIA HECOBEPIICHHOJETHEMY OpraHaMH W YYPEKICHUSIMU
CUCTEMBI MPOPUITAKTUKH;

CBEJCHUSI O PUHATHIX PELICHUAX, IPUMEHEHHBIX MEpax BO3IEHUCTBUSA
B OTHOLICHMM HECOBEPIICHHOJETHEIO MO HTOraM pPacCMOTPEHUsS MATEPUAJIOB Ha
3ace/laHUsIX TEPPUTOPHUAIBHON (MYHUIIMIIAIIBHON) KOMUCCHH TIO JieJIaM
HECOBEPUICHHOJIETHUX U 3alUTE UX IPaB;

JIOKYMEHTBI, CBUJICTEIIbCTBYIOIINE O BO3MOXKHOCTH CHATUS O0y4YaroIIerocs
C yueta B 00pa30oBaTeIbHOM OpraHU3aluu (XO4aTaiiCTBa O CHATHH C YUETa);

WHBIE JIOKYMEHTBHl ~HEOOXOJAMMBIC IS  OpraHu3anud  paboThl €
HECOBEPIICHHOJIETHNM.

V. OcHOBaHuS NPEeKPALLEeHHUS Y4eTa HeCOBEPIICHHOJIEeTHUX
B 00pa30BaTe/IbHBIX OPraHM3alMsIX

5.1.  OcHOBaHMSMHM  TpEKpallEHHUs  y4e€Ta  HECOBEPIIECHHOJIETHUX
oOy4Jaromnmxcs B 00pa3zoBaTeIbHOM OpraHu3aiii sBISIOTCS:
a) IpeKpalieHue o0Opa3oBaTeNbHbIX OTHOIIEHUH MEXIy

HECOBEPIIICHHOJIETHIUM U 00pa30BaTEILHON OpraHu3aIuei;

0) TOCTM)KEHHE BOCEMHA/IIIATUIIETHETO BO3PACTa;

B) YCTpaHEHHE TPUYMH M YCIOBUW, CTABIIMX OCHOBAaHUSAMU IS Y4YeTa,
MOJIOKUTENIbHAS JUHAMUKA MTOBEJICHHUS, B CBSI3U C YIYULIEHUEM CUTYaIlUU.

5.2. B OTHOILIEHWH HECOBEPIICHHOJETHHUX, YKA3aHHBIX B MOAMYHKTE «a»
nyHkTa 2.1 IlosioxkeHus, mpeKkpaneHue yuyeTra BO3MOXKHO, B TOM YHUCJIE IPU HAIMYWU
MOCTAHOBJICHUSI  TEPPUTOPUATIBHOM  (MyHULUMMOAIBHOM) KOMHMCCHUU IO  jejiam
HECOBEPIIICHHOJETHUX U 3alllUT€ HX TMpaB O TMPEKPallCeHUH WHAUBUYaTIbHOMN
npoUIAKTUIECKON pabOTHI.

5.3. B cnayyae BBIOBITUSI HECOBEPILIECHHOJETHErO, MOJJIEKAIIEr0 Y4ery,
YKa3aHHOTO B TOAMYHKTE «a» myHkTa 2.1 IloyoxeHus, B Apyryr o0pa3oBaTeIbHYIO
OpraHW3allii0, ¥ BBISIBICHUS HEOOXOIUMOCTH TPOJOJDKEHUS TMPOBEACHUS B
OTHOIIEHUW HETO WHIWBHIyAIbHOU NpoduiakTHUecKo padboTel, uwHbOpMAIUsS O
NpPEKpaAlllEHUH ydeTa C [PWIOKEHUEM XapaKTEepU3YIONIMX MaTepualoB Ha
HECOBEPILIECHHOJETHETO HE3aMEUINTEIbHO HANpaBJsIeTCsT B TEPPUTOPUATIBHYIO
(MyHUIIUIIAJIBHYI0) KOMHUCCHIO TI0 JIeJIaM HECOBEPIIEHHOJIETHUX M 3allUTE UX IpaB, B



00pa30BaTeNbHYI0 OPraHMU3alMI0, B KOTOPOM HECOBEPIICHHOJETHUI MpPOJ0IIKAET
oOydeHue.

5.4. B OTHOUIEHUU HECOBEPIICHHOJETHUX, YKa3aHHBIX B TMOJIMYHKTE «O»
nyHkTa 2.1 T[lonoxeHus: yder mpekpamiaercsi 1o MOTUBUPOBAHHOMY MPECTABICHUIO
(npunoxkenne Ne6) couMambHOTO IMEAarora, KJIacCHOTO PYKOBOAMTENS, Ieaarora-
MICUXOJIOTa, HANPABICHHOMY PYKOBOJUTENIO OOpa30BaTeIbHON OpraHM3aluu WIA B
YIOJHOMOUYEHHOE CTPYKTYpHOE TMOJpa3jeiieHre JIM00 B KOJUIETHAIbHBIA OpraH
00pa30BaTeNbHOM OpraHU3allii, KOTOPOE MOAJEKHUT PACCMOTPEHHIO B BO3MOXKHO
KOPOTKHE CpOKHU (He Oosiee mATH paboynx JHEH ¢ MOMEHTA MOCTYIUICHNUS).

1o pe3ynpTaTaM pacCMOTpPEHUS MPEACTABICHUS O MPEKPALIEHUH yyeTa
HECOBEPILICHHOJIETHETO MOXKET OBITh MPUHATO OJTHO U3 CIEAYIOIINX PEIICHUN:

O MPEKPAILLEHUH YUETa;

O TpeKpaleHHuH ydyera M 00 OpraHu3aludyd KOHTPOJS 3a IOBEICHUEM
HECOBEPILIEHHOJIETHETO CO CTOPOHBI €ro KJIACCHOTO PYKOBOAMTEINS, UHOTO Iejarora
o0Opa3oBaTeNbHOM OpraHu3aluu (Kyparopa);

00 oTKa3e B MPEKpaIIeHUN yueTa.

B caywae npuHsATHS pemieHuss 00 OTKa3e B IpEKpallleHuu ydera
HECOBEPIICHHOJIETHETO M OpraHU3allMi ¢ HUM HHJIWBUIYaJbHOU MpOpUIaKTHUYECKON
paboThl, HANpPaBJIEHHOM HAa YCTpPAaHEHUE MPHUYUH, TMOCIYXHUBLIMX €r0 OCHOBAaHHUEM,
uHpoOpMalusi O HECOBEPIICHHOJIIETHEM, MOJJIeKAIEM YYeTy, IepefacTcs JHILY,
OTBETCTBEHHOMY 3a BEJCHHUE yueTa JJid BHeceHus B JKypHan yyera.

Pemenne pykoBoguTenss 00pa3oBaTeNbHOM  OpraHu3auuu  o(opmisieTcs
MPUKA30M, PACIOPSHKEHUEM, JTUOO HAJIOXKEHUEM PpE30JIOLMH Ha MPEJACTABICHUE O
HEOOXOIMMOCTH TPEKPAIICHHs YUeTa HECOBEPIIEHHOJIETHETO.

Pemenne o mpekpallleHHH y4deTa HECOBEPIIEHHOJIETHETO YIOJHOMOYEHHOIO
CTPYKTYPHOTO TIOJpa3JeleHusi JMOO KOJUIETHAIbHOTO OpraHa o0pa3oBaTENbHON
opraHuzaluu oQopmisieTcs B BUAE MPOTOKOJAa 3acedaHus 00 B  HHOM
YCTaHOBJICHHOM JIOKAJIbHBIM HOPMATHBHBIM aKTOM O0pa30BaTeIbHON OpraHu3alvu
dbopme.

PemeHne o mnpekpamieHMu ydeTra HECOBEPIIEHHOJIETHETO JOBOJUTCS 10
CBEJACHMS  €ro  pojauTened  (3aKOHHBIX  MpEICTaBUTENEH),  PYKOBOIMUTENS
o0pa30oBaTeNbHON OpraHu3aliiid, a TakkKe TEePPUTOPHAIBHONW (MYyHHUITUTIATHHOMN)
KOMUCCHH 10 JIeJIaM HECOBEPILIEHHOJIETHUX U 3aIUATE UX MPAB.

5.5. JIuiioM, OTBETCTBEHHBIM 3a BeAeHHE yuera, (uxcupyercs B JKypHaie
ydeTa peIIeHHE O MPEKpPAIICHUH y4yeTa HECOBEPUICHHOJIETHEr0 B 00pa30BaTEIbHOM
OpraHu3allid C YKa3aHWEM OCHOBaHUW, a TakKe OO0EeCne4yrBaeTCsi HalpaBieHUE
uH(pOpMaAlMU O TPEKpalleHUH YYeTa HECOBEPIICHHOJETHErO0 B TEPPUTOPUATBHYIO
(MyHULIMITAJIBHYIO0) KOMHUCCHIO TI0 JieJlaM HECOBEPILEHHOJETHUX M 3alIUTe UX MpPaB B
BO3MOXXHO KOPOTKHE CPOKH (He Oojiee MATH pad04YuX ITHEM ¢ MOMEHTA MPUHSATHUS
peuieHue)
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