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1. O6mme nosoKenHs

1.1. Jlanuoe ITonoxkenue paspaGorano B coorsercTBuH ¢ DesiepanbHbM 3aKoHOM Ne 273-
®3 or 29.12.2012 «O6 obpasosannu B Poccuiickoil deaepanny ¢ HIMEHEHHAMH OT 25
nexabpa 2023 roaa u ®eaepansusiv 3akoHom ot 29.12.1994 Ne 78-03 «O GnbnHOTSHHOM
nene» ¢ uaMeneHusMu or 14 anpens 2023 roaa, ¢ yderom deaepaibHOro 3aKoHa OT
25.07.2002 Ne 114-®3 «0O npoTHBOACHCTBHM IKCTPEMHCTCKOH JACATEIBHOCTH» C
u3mereHusmMu ot 28 jekapa 2022 roja, ®exepanbHOro 3akona ot 24.07.1998 Ne 124-03
«O6 ocHOBHBIX rapaHTHsax npas peb€uka B Poccriickoil Pejepaunuy» ¢ HIMEHEHHAMHA OT
28 anpens 2023 roga, ®exepanbHoro 3akona ot 29.12.2010 Ned36-®3 «O 3auure neTei
oT uHGOPMALHH, NPHUHHAIOMIEH BPE/l HX 3/I0POBLIO H Pa3sBHTHION ¢ UIMCHCHHAMH OT 28
anpens 2023 roxa, a Takke YcraBoM 00pa3’oBaTelibHON OpraHM3alMH M APYTHMH
HOPMATHBHBIMM NpPaBOBEIMA aktamu Poccuiickoit ®eaepaiiy, perlaMEHTHPYIOHMH
JIeATEIFHOCT OpraHU3alii, OCYMeCcTRIAIOMMX 00pa3oBaTEAbHYIO ICATEALHOCTD.

1.2. Hacrosmee ITonoxenre o mKoasHOM OubanoreusoM donne (manee — Ilonoxenue)
onpejeiser NOPAAOK ydera OHOMMOTEYHOro (QOHAZ M MEXAHHIM dbopMHpOBaHHS,
COXPaHHOCTH M NPEIOCTABICHHA B MONB30BAHHE YUCOHHKOB, yuebHsIx nocobuii, yuebno-
METOJHYECKHX MaTepnajios obydaiommmcs obpasoparTenbHOM OpraHusaiuy (nazee —
IKONA), OCBAHBAIONIMM OCHOBHBIE OOpaszoBaTenbHble [IpOrpaMMel B Mpeaesiax
(eepatbHBIX rOCYJApPCTBEHHBIX 00pa3oBaTe/IbHBIX CTAHJApTOB, & TaKAe 3aKpeiliAeT
OTBETCTBEHHOCTH BCEX YYAaCTHHUKOB 06pa3oBaTe/IbHOM ICATE/IbHOCTH.

1.3. TlonsTus, ucnons3yemsie B [10a0KeHNH:

Vuebnuxk — yueOHOe H3daHMe, COACPAKAIIEEe CHCTEMATHYECKOE H3IOKCHHC yuebHOH
JMCLIMIVIMAEI, COOTBETCTBYIONIEE y4eOHOl mporpaMme ¥ OQHUHANBHO YTBEPKACHHOE B
KauecTBe JAHHOTO Bua. MoeT GBITh IPE/ICTABIICH B ICYATHOH M 2IEKTPOHHOM popme.

Vuebnoe nocobue — yuebHoe H3anue, JONOMHAIONES WIH 3aMEHAIOLICE YAaCTHYHO, HJIH
MOAHOCTHIO Y4eOHHK, OQMIIHAILHO YTBEPHK/ACHHOE B KaU€CTBC JAHHOIO BHA.

Pabouas mempads — yuebnoe mocobue, umeiouee 0colbiit OWaKTHYeCKHi anmnapar,
crocoGeTByionii caMocToATeNbHON paGoTe 00YHalOmErocs Hal OCBOCHHEM yueGHOro
npeamera. YuebHo-memooudeckue Mamepuanst — COBOKYIHOCTb MATEPHAJIOB, B TOAHOM
obbeMe 0OECeYHBAIONIMX MpENojiaBaHie JaHHOH JMCUMIUIMHEI (aT1aChl, KOHTYPHBIC
KapThi, NOYPOYHOE (UIAHHPOBAHME, CPEICTBA KOHTPONIA 3HAHWH, CHIPABOYHBIC H3JaHUA,
pabouue nporpamMms! ¥ T.JL.).

Cpedcmea ofy4eHus u 60CHUMAHUA — APYIHC HMCTOYHHKH yuebHoll HHpOpMALINH,
npeocTaBnseMsie 00y 4atomMUMEs B X0jie 00pa30BaTe/IbHOR ACATE/ILHOCTH.

1.4. Lleasio Hactosmero ITonokenns ABAZETCS CO3NAHHE YCAOBHH 1A MAKCHMAILHOIO
obecneuenns  yueOHoit  amreparypodf  ofywaiommxcs — IIKONE,  TOBBIMICHHE
OTBETCTBEHHOCTH TIEJArorMueckoro KO/UIEKTHBA H CEMbH 3a MPaBHIBHOE, PAlHOHATBHOEC



WCIIOJIb30BaHME IITKOJIBHBIX YYCOHHKOB, OpraHu3amus padoThl Cpean OOyJarolmuXxcs U UX
pOJUTENEH 110 BOCIMTAHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOLLEHUS K YUEOHUKY.

1.5. VYuer pokymeHTOB OuOnmoreuHoro ¢oHAa SBISETCS OCHOBOM OTYETHOCTH U
MJIAHUPOBAHUSL  JIEATCIBHOCTH  OMOJMOTEKH, CIOCOOCTBYeT  OOCCIEUYCHHIO  €ro
COXPaHHOCTH.
1.6.3anper Ha pacpocTpaHEHUE U XPAHEHUE JIUTEPATYPBI SKCTPEMHUCTCKOMN
HaIPaBJIEHHOCTH, a TaKXKe IPpYyroi nHGopMaIuu, HETaTUBHO BIUAIONIEH Ha
HECOBEPIIICHHOJICTHHX.

1. @opmupoBanue GpoHaa yUeOHUKOB M MOPSAAOK yueTa GoHaa yUeOHOM JTUTEPATYPHI
1.1. KommiekroBanue y4eOHOro QoHjaa OMOJMOTEKM IIKOJIbI MPOMCXOAMT HAa OCHOBE
€XKEroJHO yTBepKaaeMblx DenepanabHbIX IepeuyHeld Y4eOHUKOB, PEKOMEHIOBAHHBIX K
UCIOJNBb30BAHNIO TPU  peaM3aldil  HUMEIOIIMX TOCYJapCTBEHHYIO  aKKpeAUTAIUIO
o0pa3oBaTeIbHBIX IPOrpaMM Ha4yaJIbHOTO OOILEro, OCHOBHOTO OOILEro, CPpeHEro o0IIero
oOpa3oBaHus, MepeyHEHl opraHu3alui, OCYIIECTBIISIIONIMX BBIMYCK Y4YEOHBIX MOCOOMIA,
KOTOpBIE JIOMYCKAIOTCA K KUCIIOJIB30BAHUIO MPU PeAM3allMi UMEIOIINX roCyAapCTBEHHYIO
aKKpeIUTAIlMI0 00pa30oBaTENIbHBIX IporpaMM. ExeromHo yTBepxaaercss IepedeHb
y4eOHUKOB U y4eOHBIX TOCOOMIT 00pa30oBaTeIbHON OPraHU3aALINH.
1.2. O6pazoBarenapHas OpraHU3alUs cCaMOCTOsATENbHA B BBIOOpE M ONPE/ICICHUN:

« KOMIUIEKTa Yy4YeOHHKOB, Yy4e€OHBIX IOCOOUH, y4eOHO-METOIMUYECKUX MaTepUalloB,

o0ecreynBaroUIMX IpernojaBaHue Yy4eOHOro mpeaMeTa, Kypca, JUCHMITIMHBI

(Monmyms);

« cpenctB oOyyeHMsT W BocmnuTaHus. Bbpibop cpeacTB oOydeHHs M BOCHUTAHUS
onpenensiercsa cnenuduKoi coaepkanus 1 GOpMoI opraHu3aluu 00pa3oBaTEIbLHON
JeSITENIbHOCTH.

1.3. Tlomomunenue ydeOHOro (oHma oOecreynBaeTCs 3a CUeT CPEACTB (eaepaibHOro,
PETHOHAIBHOTO, MYHHUIIUINATBLHOTO Or0keToB (c1.35, m.2 ®denepanpHoro 3akoHa «O0
oOpazoBanuu B Poccuiickori @Deaepanumny); HWHBIX HCTOYHUKOB, HE 3alpenieHHbIX
3akoHoAaTenbcTBOM P®d, B T.4u. G€3BO3ME3AHOr0 MOXKEPTBOBAHMS (DU3HMUECKUMH W/WIH
IOPUINYECKIUMHU JIUIIAMH.

1.4. B nemsx oOecnieyeHus: 00yyaromuxcsi y4eOHHKaMH, y4€OHBIMH MOCOOHUSIMM IIKOJIA
MOKET B3aMMOJICHCTBOBATh C APYTMMH 00I11€00pa30BaTEIbHBIMU OpPraHU3alUsIMH pailoHa,
VYupasienuem o0pa3oBaHMs.

1.5. HenmocpencTBeHHOE  pPYKOBOJACTBO M KOHTPOJb  pabOTHl IO  CO3/IaHUI0 H
CBOCBPEMEHHOMY  MOMOJHEHUI0  OuONIMOTEeYHOro (oOHJIAa  IMIKOJbHBIX  Y4EOHHUKOB
OCYIIECTBJISIET JUPEKTOP 00pa30BaTeIbHON OpraHU3alINH.

1.6. [omyckaercs HCIOJNb30BaHUE Y4YE€OHO-METOJMUECKUX KOMIUIEKTOB, BXOJSIIUX B
denepanbHBI MEpeUeHb YYEOHHKOB, COTJIACOBAHHBIX Ha [lemarormueckoM coBeTe H
YTBEP)KIICHHBIX MMPUKA30M TUPEKTOPA IITKOJIBI.

1.7. Ina s¢pdextuBHON oOpranuzanuu o0pa30BaTEIbHON AEATEIBHOCTH HCIOIb3yeTCs
y4eOHO-MEeTOIMUeCKOe 00ecTIeYeHHEe U3 OJTHOM MPeIMETHO-METOANYECKON JTMHHH.

1.8. Ilponiecc pabotel 1o dopmupoBanuio (onna y4yeOHOW JaMTEpaTyphl BKIHOYAET
CJIEJIYIONINE DTallbl:

- paboTta memarorudeckoro kojuiektuBa ¢ denepanbHBIM TepeuHeM Y4eOHHKOB,
PEKOMEHJIOBAHHBIX  (JOMYIIEHHBIX) K HCIHOJB30BAHUIO B 00pPa30BaTEIbHBIX
OpraHu3alusx;

¢ TIOJArOTOBKA CIHCKAa Y4eOHHKOB, IUIAHMPYEMBIX K HCIOJB30BAHHUIO B HOBOM Y4YeOHOM
rofy;

+ TpenocTaBlieHUE cnucka yueOHUKoB [lemarornueckomMy COBETY Ha COIJIaCOBaHHUE U
YTBEPKJICHHUE;



« JIMarHOCTHUKa YpOBHS o0OecreyeHHOCTH oOydaroumxcs y4eOHOM nuTepaTypoil Ha
CIIEAYIONNI y4eOHBId TOM B COOTBETCTBHM C KOHTHHTEHTOM OOYyYaroIInXcs,
COCTaBJICHUE TIEPCIEKTUBHOTO TUTaHAa KOMIUIEKTOBaHMs y4eOHOTo (hoHAaa;

« odopmIeHHEe 3aKa3a YYEOHMKOB H YYEOHBIX IOCOOMII B COOTBETCTBHHM C
YTBEPKICHHBIM CITUCKOM YI€OHHKOB M TUTAHOM KOMITJICKTOBAHUS;

« TMPOBEICHHE ayKIMOHAa W 3aKIIOYCHHE JOrOBOpa C MOCTAaBIIMKOM O 3aKyIKe
y4eOHOI TUTEpaTyphI;

+ TIPHUEM U y4eT BHOBB MOCTYMHBIIECH y4eOHOU TUTEpaTyphl B OUOINOTEKY.

1.9. bubmuoteuynsiii (HOH] MIKOIHHBIX YICOHHKOB YUHTHIBACTCS U XPAHUTCS OTIEIBHO OT
OCHOBHOTO ()OH/Ia MKOJILHOW OMOIHOTEKH.

1.10. K 6ubnuomeunomy ¢onoy yueonoit iumepamypot (yaeoHomy ¢GoHIYy) OTHOCSATCS
y4eOHHMKH, y4ueOHble MmocoOusi, opdorpaduueckue cioBapu, MaTeMaTHUYECKHUE TaOIUIIbI,
COOpHUKH YIpaKHEHHUH U 3a7a4, MPaKTUKYMbI, KHUTH JUIsl YTCHUS, XPECTOMATHH, paboune
TETpajy, arjachl, KOHTYpPHbIE KapThl B TI€YaTHOM U S3JEKTPOHHOM BHJE, COJIEp>KaHUE
KOTOpPBIX OTBEYAaeT TpeOOBaHUSAM TOCYIAPCTBEHHBIX O00pa30BaTENbHBIX CTaHAApPTOB,
benepalbHBIX TOCYIapCTBEHHBIX TpeOOBaHWI, OO0pa30BaTENbHBIX CTAaHAAPTOB M
CaMOCTOATEIHPHO YCTAaHABIMBAEMBIX TPEOOBAaHWH, OPTraHU3AIUSAMH, OCYIICCTBISIONIMH
00pa30BaTENbHYIO JIEATEILHOCTD, OECIIATHO MPEAOCTABISIOTCA B MOJB30BAaHUE HA BpEeMs
MoJTydeHus o0pa3oBaHUs YUeOHUKU U YUEOHBIE MOCOOUS, a TakkKe yueOHO-METOAMYECKUE
MaTepHallbl, CPeACTBa OOYYCHHS M BOCHUTAHHS. OOECICYHBAIOIINX MPEEMCTBEHHOCTH
W3YYEeHHS TUCUHUIIINH ¥ CHCTEeMAaTU3UPOBAHHBIX M0 00Pa30BaTEeIbHBIM 00IaCTSIM.

1.11. JlokymeHTBI, BKJItOYaemble B QoHI OuOIMOTEKH, MapkupyroTcs. [Ipu sTom moryt
OBITh MCITOJIE30BaHBI IITEMIICNN, KHWKHBIC 3HAKH, WHIUBUAYAIbHBIC IITPHUXOBBIC KOJIBI,
JpyTHUe BUIIbI MAPKHUPOBKH.

1.12. JIOKyMEeHTBI TOCTYNalOT B OMOJIMOTEKY M BKIIOYAIOTCA B OMONMHMOTEUHBIN (GOHI B
pe3yabTaTe MOCTaBKU 00S3aTENBHOTO dK3EMIUISIPA, MOKYIKHU (TIOAMMCKH, 0OMEHa, TapeHHs,
MOKEPTBOBAHUS, KOMUPOBAaHUSA OpUTHHANIOB U3 (ouga Oubmmoreku). J(OKyMEHTHI,
MOTOTOBJICHHBIEC K IPHEMY B OMOIMOTEUHBIN (POH/I, TIOJIBEPTratOTCs MEPBUYHON 00paboTKe
Y UHAWBUIYATHbHOMY yUETY.

1.13. JIokyMEeHTBI IPUHUMAIOTCS TI0 MIEPBUYHBIM YYETHBIM TOKyMEHTaM (HaKJIaJgHasi, aKT),
BKJTFOYAIOIIUM CIHCOK MOCTYIUICHUI.

1.14. TlpueM AOKYMEHTOB, NOCTyHAIOUIMX B OMOIMOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha
0e3BO3ME3/IHOM  OCHOBE  (00s13aTeNbHBbIE  JK3EMIUISIPbI,  JICTIO3UTHBIE  SK3EMIUISPHI
MEXJIYHAPOJHBIX OpraHu3alui, Oe3BO3ME3AHbIC TIOCTYIUICHUS W3 HEU3BECTHBIX H
AHOHUMHBIX HCTOUYHUKOB), O(OPMIIIETCS aKTOM O IIPHEME JOKYMEHTOB.

1.15. TlpueM JOKYMEHTOB, OCTYNAIOLIUX B OMOIHMOTEKY OT IOPUIUYECKOTO, PUINYECKOTO
JMIAa B BUJE Jlapa C YKa3aHUEM ero Ha3HaueHUs JUIsl MOIMOJIHEHUs! OMOIuoTeyHoro Gouaa,
oopmisieTcsl TOrOBOPOM IMOKEPTBOBAHUS B COOTBETCTBMU € ['pakJTaHCKUM KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

1.16. IIlpyem JOKYMEHTOB OT 4YHWTaTeJIEHd B3aMEH YTEpPSHHBIX UM  IPU3HAHHBIX
PaBHOLIEHHBIMU YTPAaYeHHBIM, O(QOPMIIIETCS aKTOM O TMpHEME JOKYMEHTOB B3aMeH
yTepsSHHBIX. B akTe yka3piBaeTcst (haMuns, MHUIMAIBI YUTATENIS, CBEICHUST 00 YTepSHHBIX
W3IaHUSAX (PETUCTPAIMOHHBIN HOMEp, KpaTkoe OuOnuorpaduyueckoe OmMUCcCaHWe H3JaHus,
[IEHa) CBEJCHHS O MPUHATHIX M3AaHUAX (KpaTkoe oubnuorpapuueckoe onucaHue U3gaHus,
1IeHA), TIOJMICH YUTATEIISIU MPUHUMAIOIIEH CTOPOHBI.

1.17. Vuér OubnumoreuHoro QoHma ydeOHOH JUTEPATyphl OTpakaeT TMOCTYIUICHUE,
BBIOBITHE, OOLIYI0 BeNUYUHY (OHIA Y4eOHUKOB, M CIYXUT OCHOBOM €ro MpaBHIBHOTO
(dbopMupoBaHUs, IEIEBOTO HCIIONB30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 3a
HAJIMYMEM U JBIKEHUEM Y4eOHUKOB.

1.18. Tlpomecc yuera OuOmmMoTreyHoro ¢oHAa YYECOHHMKOB  BKJIIOUACT: IIPHUEM,
HITeMIIeJIEBaHUE, PETUCTPAIIMIO TOCTYIUICHUS, paclpeesieHus] 1Mo KiaccaM, BBIOBITHS, a



TaKXXe M0/IBE/ICHNE NTOrOB JIBUKEHUS (POHAA U €ro MPOBEPKY.
1.19. Bce onepauuy no y4yeTy IpOU3BOJAATCA 3aBEAYIOIIUM OMOIMOTEKON, CTOMMOCTHBIN
yueT BezieTcs Oyxrantepuel, oocnyxuatomeil mkoiy. MHBeHTapu3anus yueoHoro ponaa
Y CBEpKa JAHHBIX OMOIMOTEKN U OyXTaaTepuH MPOBOJUTCS €KETOIHO.
1.20. Yuer yuyeOHOW JMTEpPaTypbl OCYLIECTBISETCS TPYMIOBBIM CHOCOOOM U BEAETCS B
«Kuure cymmaproro yuera» (nanee - KCY) u (wnm) snexrpornrom Bujae. KCY yueOHUKOB
XpaHUTCS B OMOIMOTEKE IOCTOSIHHO.
1.21. KCVY CcOCTOUT U3 TpEX YacCTEH.
Yacte 1. Iloctymnenue B ¢ona. B 3Ty wacTe 3amuceiBaeTcss oOliee KOJIMYECTBO
HOCTYNUBIINX Y4EOHUKOB U MX CTOMMOCTbH C OOsI3aTE€NbHBIM yKa3aHMEM HOMEpa M JAThl
COIIPOBOAUTENBHOTO AoKyMeHTa. HoMep 3amucu exeronHo HaunHaercst ¢ Ne 1 u unér no
MOPSIAKY NMOCTYIUICHUM.
Yactp 2. BeiObiTHe U3 GoHaa. B 3Toi yacTu 3amuCHIBAlOTCS HOMEpa aKTOB Ha CIIMCaHHE
y4eOHHUKOB C YKa3aHUEM JaThl YTBEPXAEHUS aKTa U OOIIEro KOJMYECTBA CIIMCAHHBIX
y4eOHUKOB Ha oOuryro cymmy. Hymepanus 3anuceil o BEIOBIBIIMX M3JaHUSIX U3 0l B TOJ
MIPOJOJIKAETCS.
Yacte 3. Urtorm ywera nBuxeHus (oHIOB. B TpeTbell 4YacTH 3amUCHIBAIOTCS HUTOTH
IBIDKECHUS POHIA YICOHUKOB:

+ 00Ilee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 32 TEKYILUNA T'OJl, HA CYMMY;

+ oOmiee KoJIMYEeCTBO BHIOBIBIINX YU€OHHKOB 3a TEKYIIUH TO/1, HA CYMMY;

« oOmee KOJIMYECTBO YUYEOHUKOB, COCTOSALIMX HAa Yydyere Ha 1  sHBaps

MOCJIEYIOIIETO r0/1a, HA CYMMY.

1.22. MauBuayalibHbBli (TpyNIoBoil) y4eT Y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKE
yueTa y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIAapTHOTO pasmepa. Ha kaprouke
YKa3bIBAE€TCA PpEruCTPAallMOHHBIA HOMep, Oubnuorpaduueckoe omnucaHue Yy4yeOHMKA,
CBEJEHUS O KOJMYECTBE IMIOCTYNUBIIMX Y4YEOHMKOB C YyKa3aHueM UeHbl. llpu
HEOJJHOKPATHOM MOCTYIUICHUH y4eOHHKA, HE UMEIOIIEM OTJINYMHA, KpOME Toa U3JIaHUs U
LIEHBI, BCE MOCTYIJICHUSI 3aHOCATCA Ha €IUHYI0 KapToukKy. Ecnu ke B yueOHMKE BHECEHBI
JIOTIONIHEHUSI U W3MEHEHMs, TO Ha HEro 3aBOJUTCS HoBas KapTouka. Kaprouku
PacCTaBIISIFOTCS. B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPU KJIaCCOB — IO MpPEIMETaM.
[Tocne crincanust Bcex y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKHU.
1.23. VdeTHble KapTOYKM YYEOHHMKOB peructpupyrotcs B «XypHane perucrpanuu
YYETHBIX KapTo4yeKk OMOIMOTeYHOro (POHJA IMIKOJBHBIX YUEOHUKOBY», KOTOPBIA BEAETCS MO
o0pa3ily: HoMep 10 MOPSJIKY, Ha3BaHHE, Kiacc, Ne akTa BIOBITHSA KapTOUKH.
1.24. Vdery nopayiexaT Bce BHAbl YYeOHUKOB M yueOHBIX mocobuil. Paboune Terpanm,
IUIAKTUYECKUEe MaTepualibl, TaONHIbl, NMPOMKUCH, KOHTYpPHBIE KapThl, aTJIachl SIBISIFOTCS
JOKyMEHTaMH BpPEMEHHOIo Xxapakrepa. Mx yder mnpousBoautrcs B «Terpamu ydera
JOKYMEHTOB BPEMEHHOTO XapaKTepay.
1.25. Ha npuHATBIX NEPBUYHBIX  YYETHBIX JOKYMEHTAaX MPOU3BOAMUTCS  3aIlUCh,
MOJITBEPIKAAIOINAs, YTO MOCTYMUBIINE TOKYMEHTHI IPUHATHI B OMOIMOTEUHbIN (OH] KaK B
00BEKT 0c000 IEHHOTO NBIKUMOTO nMytiecTsa (manee - OL|JIN) nnn kak B 00bEKT UHOTO
JBUKUMOTO UMYIIIECTBA.
1.26. IlepBuyHble y4YeTHBIE JIOKYMEHTHI, MOJATBEpXKJaromue (akT MOCTYIUICHUS,
nepearTcs B OyXranTepuio Ui BKIIOYEHHS B ydeT oubnnoreunoro (onaa.
1.27. ExexBaptanbHo, npu yciaoBuu u3MeHeHusi coctaBa OLIIM, cBemenust o6 oOuiem
KOJIMYECTBEU CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOrO (hOHAA, KaK
00BEKT 0CO00 LIEHHOTO JBMKMMOTO UMYIIIECTBA, MIEPEAAIOTCS YUPEAUTEINIO.
1.28. B3ameH yTepsHHBIX WJIM HUCIOPYEHHBIX Y4€OHHWKOB NMPUHUMAIOTCS JAPYTUe KHUTH,
HEOOXO/IMMbIe IIKOJe. YUeOHUKH, YTEpsSHHbIE W MPHUHATHIE B3aMEH, YUYUTHIBAIOTCS B
«Terpagu ywyeta KHUI W JpYruX JOKYMEHTOB, HPHHATBIX OT YWUTaTelIel B3aMeH
YTEPSAHHBIX).




1.29. Vyer BKIIOYAET PETUCTPAIHIO MOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIN (OHII,
WX BBIOBITHS U3 (OHNIA, UTOTOBBIC JIAHHBIE O BeJMYUHE (00BEME) BCEro OMOIMOTEYHOTO
(dhoHga 1 ero moapasiesioB, CTOMMOCTh (OH/A.

1.30. OcHOBHBIC TPEOOBAHUS, MPEABABIICMbIC K YUETY OMOIHOTeUHOT0 (hoHa:

+  TIOJIHOTA U JOCTOBEPHOCTH yUETHOW HH(pOpMAIUH;

*  OIEpPaTUBHOCTD;

¢ JIOKYMEHTHpPOBaHHOE O(OPMIICHHE Ka)KIOTO MOCTYIUICHHUs B (DOH U KaXKJIOTO
BBIOBITHSIU3 HOH/A;

*  COBMECTHMOCTh MPHEMOB M (QOpM ydera, WX HAACIKHOCTh TPH
napauieIbHOMHUCIIONB30BaHUH TPAIUIIMOHHON U aBTOMAaTU3UPOBAaHHOM
TEXHOJIOTHH ydeTa,

*  COOTBETCTBHE HOMEHKJIATYpPHI IMOKa3aTesel yueTa GOoH/1a aHATOTUIHBIM
MOKa3aTeSIMIOCYIapCTBEHHOW OMOINOTEYHOM CTATUCTHKHY.

2. llopsaok BbIIa4M U BO3BPATA Y4eOHUKOB
2.1. Tlopsgok monp30BaHUsl y4deOHOM suTeparypoir ompenensercs I[lomoxkeHueM o
o6ubnuoreke, [IpaBunamu noiap3oBanus 6ubIMoTeKOM U MaHHBIM [lonoxkeHMEM.
2.2. K o0yuaromumMmcsi, OCBauBaIOIUM OCHOBHBIE OOpa3oBaTelIbHbIE MPOrpaMMbI B
npenenaxeaepagbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, OTHOCATCS:

« oOy4aromuecs, 0OCBauBarolye mporpaMMy Ha4aJIbHOTO O0IIero 00pa3oBaHus;

+ oOyuaromiuecs, OCBauBaroIIye MPorpaMmMy OCHOBHOTO 00111ero o0pa3oBaHus;

+ o0yyaromiiecs, OCBauBaroIIKe MPOrpaMMy CpeIHero 001ero oopa3oBaHusl.
2.3. Ikona 6ecruiatHO oOecnieunBaeT 00ydaromMXcs yyeOHMKaMu, Y4eOHbIMU U y4eOHO-
METOJIMYECKUMU TOCOOUSMHU B COOTBETCTBUU C (eepalbHbIM TMEepeyHeM Y4EOHHMKOB,
PEKOMEHIOBAHHBIX (JOMYIIEHHBIX) K HCIHOJb30BAHUIO TPU peald3alii HUMEIOIINUX
aKKpeIuTalio 00pa30BaTEIbHBIX MPOrpPaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOUIETO,
cpenHero oOmero oOpasoBaHusi B npenenax — (eaepalbHbIX — TOCYAApCTBEHHBIX
oOpa3oBarenbHbIX cTaHAapToB. OOecrneueHre OOYYArOMIMXCS yKa3aHHBIMU H3JIaHUSMU
OCYIIECTBIIAICTCS 3a CYET W3JaHUM, MMEIUXCSd B (OHAC IIKOJBHOW OHOJIMOTEKH.
bubnunoreunsiii GoHA €KEeroHO MOMOJIHAETCS HEOOXOUMBIMU YUYEOHUKAMU, YYEOHBIMU U
y4eOHO-METOAUYECKUMU TOCOOUSIMHU.
2.4. YuebHas nMTEpaTypa HCIONb3yeTCd HE MEHee S5 JeT, HO IpU COOTBETCTBUU
®denepanbHOMy cTaHaapty U denepanbHOMY NEPEUHIO YICOHMKOB MOXKET HCTIOJIb30BATHCS
no 10 ner (mucbmo MwunHuctepcTBa obpazoBanus u Hayku P® ot 08.12.2011r. No M/I-
1634/03).
2.5. JletaM-UHBIUZAM U J€TSAM C OrPAHUYCHHBIMH BO3MOXXHOCTSIMH  3/I0pOBBS,
oOyyalmuMcs Ha JIOMy 10 OCHOBHBIM 0011e00pa3oBaTelbHbIM IpoTrpaMMaM ¢
UCIOJIb30BAHUEM JMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN HA MEPUOJ MOTYYCHHUS
o0Opa3oBaHUsl YYCOHHKH MPEIOCTABIISIOTCS B MOJIb30BAHUE OECIUIATHO.
2.6. YueOHUKH, Yy4eOHBIC TMMOCOOMS M y4uyeOHO-METOJAMYECKHe Marepuaibl (pabouune
MpOrpaMMbl, TIOYPOYHOE TUIAHUPOBAHUE, METOAMYECKUE TMOCOOMS W T.I.) JJIS JIMYHOTO
MOJIb30BAHMS YUUTENS LIKOJBI MPHOOPETAIOT camMocToATenbHO. Ecnu maHHble M3gaHus
UMEIOTCSl B HaJM4uU B (oHJe OMOINOTEKH, yunuTens 00eCcreurnBaoTCcsS MU B €IMHUYHOM
9K3eMILIApe OecIIaTHO.
2.7. YueOHuKH, YydeOHbIE M  Yy4eOHO-METOAMYECKHE TMOCOOUS  MPEeAOCTaBIAIOTCA
00y4arommMcs MIKOJBl B JIMYHOE MOJB30BAaHUE MO OJHOMY KOMIUJIEKTY CPOKOM Ha OJWH
roJl HE3aBUCHUMO OT TOT0, Ha KaKoW CpOK OOy4YeHHs] OHM paccUuTaHbl. BTopoll KoMIuiekT
y4eOHHKOB MOXKET OBITh BBIJAH 10 3asBICHUIO POAUTENCH B CBS3U C YXYAIICHHEM
3I0pPOBbS 00YYAIOMIETOCS TPH HAIMYUN CBOOOTHBIX IK3EMILIIPOB B OMOIMOTEKE.

2.8. 3aBenyrommii OuONMMOTEKOW BBIOAeT y4eOHMKM Ha Kilacc 1o  rpaduky,
YTBEP)KACHHOMY JUPEKTOPOM IIKOJBL. Bbinaua yueOHOW nuTepaTypbl (HUKCHpPYETCS B



«Benomocty BbIauM y4eOHUKOB» U IMOATBEP)KIAETCS MOANMCHIO OOy4arollerocs Min
ponuTens (3akoHHOro mpencraButens). Ha 1-e kimaccesl yueOHyI0 IuTEpaTypy MOIy4aroT
KJIACCHBIE PYKOBOJHUTEIIH.

2.9. Ilpu BbIOBITUHN W3 Y4EOHOTO 3aBEACHUS B KAHUKYJISPHBINA Meprol 00yJaronuecs: u ux
ponuTeny (3aKOHHBIE TMPEACTaBUTENN) O0s3aHbl CHAaTh BCIO BBIAAHHYIO YYEOHYIO H
XYJOKECTBEHHYIO  JINTEpaTypy, YydeOHble 1ocoOus B IIKOJbHYIO OHOIMOTEKY.
3aBeayronuil OMOIMOTEKON CTAaBUT Ha 3asBICHUM O BBIOBITUM OTMETKY 00 OTCYTCTBUU
3aJI0JKEHHOCTH.
2.10. «Bemomoctu BBIJaYM U BO3BpaTa Y4eOHHUKOB» XpaHsTcs B Oubnuoreke. Kimaccuobie
pykoBoauTenu 1-11 ximaccoB mpoBOJAT Oeceny-MHCTPYKTaX OOyJaroUIUXCsi CBOETO Kjacca
U X pOJUTENeH (3aKOHHBIX MPEACTaBUTENeH) O MpaBUiIax MoJIb30BaHUS yUeOHUKAMHU.
2.11. B UCKJIIOYMTENBHBIX Cchy4asx oOydaromuecs: (IODKHUKH, BHOBb NpPHUOBIBIIUE, a
Takxke 118 noaroroBku Kk OI'D u EI'D, Ha nernee oOydeHHe) MOJydalOT Y4EOHUKH Yy
oubnuotekaps. YueOHuku s noarotopku k OI'D m EI'D oOywaronmumes 9-x m 11-x
KJIACCOB U BHOBb IPHUOBIBIINM BBIIAIOTCS TOJIBKO MPU HAIMYUM UX B Oubnnoteke. Brimaya
HEO0OXOIMMBIX YYeOHUKOB Ha JIETHUN Mepuoj (PUKCUPYETCs B UATATEIbCKUX QopMysipax
MO IMYHYIO MOAMUCH 00yUYarOIINXCS.
2.12. Y4eOHUKHN MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK M UCIIOJIH30BaHHBIE paHee. B Teuenue
OJIHOM Hezlenu oOydJaronirecs: JOJKHBI MPOCMOTPETh BCE YYEOHMKU M yueOHbIEe MocoOus,
BBIIaHHBIE WM B JIMYHOE TOdb30BaHue. [Ipm oOHapykeHWH nedEeKTOB, MEMIAOIINX
BOCIPUSITHIO Y4eOHOTO MaTepuaa (OTCYTCTBUS JTUCTOB, TOPYHU TEKCTA) O0YUYAIOLUICS UITH
€ro poauTeNH (3aKOHHBIC MPEJACTABUTENN) MOTYT OOpaTUThCS B OMOIMOTEKY MJIsi 3aMEHBI
€ro ApyruM. Y4eOHHUK MOKET ObITh 3aMEHEH IpU ero Hanuuuu B ponae oudamoreku. Ilo
WCTCUCHNH YKa3aHHOTO CpOKa MPETCH3WH 10 BHEIIHEMY BHAY W KadecTBY ydeOHHKa
OuOIMOTEeKONW HE NPUHHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHApY)KEHHbIE Ae(PEKTHI B
CIaBaeMbIX y4eOHMKaX HECET TOT O0yUarOMIMACS, KOTOPHIH HMH MOJIB30BAJICH.
2.13. B koHIIe y4eOHOTO TOa U MpHU Tepexoae o0ydaronierocsi B Te4eHne y4eOHOro romaa
U3 MIKOJIBI B JPYTryl0 00pa3oBaTeNbHYIO OpPraHU3AlUI0 Y4eOHUKH, ydeOHbIe TOocoOwus,
paboune TeTpaau W Yy4eOHO-METOJMYECKHE MaTephaibl, MPEAOCTABICHHBIE B JIMYHOE
MOJIb30BaHKE 00YyYaroUIMXcs, BO3BpAlatOTCs B OMONIMOTEKY IIKOJbL. B ciydae mopuu win
yTepH y4eOHHMKA, y4eOHOro WU y4eOHO-METOJMYECKOTO TOCOOHS, IMPEAOCTaBICHHOTO
o0yyaromneMycsi B JINYHOE MOJIb30BAHUE, POJUTENN (3aKOHHBIE MPEJCTaBUTENIN) OOsI3aHbI
BO3MECTHUTH yIIepO U BEpHYTh B OMOIMOTEKY HOBBIM PaBHO3HAUHbIA YUYEOHUK.
2.14. O6yyaroniecs: BBITYCKHBIX KJIACCOB Mepe]] MOTyYeHHEM JOKyMeHTa 00 OKOHYaHUHU
IITKOJTBI 00513aHBI MMOTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOM (IT0 00XOJHOMY JIHCTY).
2.15. Bo3Bpar y4eOHMKOB B KOHIIE YYEOHOTO TO/Ja OCYIIECTBISIETCS MO TpaduKy,
COCTaBJICHHOMY 3aBEIyIOIeH ONOIMOTEKON U YTBEPKIACHHOMY TUPEKTOPOM IIKOJBI.

« Kiuaccusiii pykoBoaurens obecrneunBaer 100% siBKy 0Oydarommxcs co BCEMHU

y4eOHUKAMH B COOTBETCTBUU C TpadUKOM.

2.16. OOyuaromuecs o0s3aHbl CAATh YYEOHUKU B IIKOJIbHYIO OMOJIIMOTEKY B COCTOSIHUU,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHHM I10 MX HCIIOJIBb30BAHUIO U COXPAHHOCTH.

3. BbiObITHE Y4eOHUKOB U3 OM0IMOTEYHOr0 (POHaA
3.1. Cpok ucnoabp30BaHus yueOHUKa HE MEHee MSATH JIET, HO Mpu cooTBeTcTBUU DenepaibHOMY
cTa"aapty u PeneparbHOMY MEPEUHIO YUEOHUKOB, JEHCTBYIONIEMY Ha JaHHBI MOMEHT.
3.2. BeiObITHE yueOHUKOB U3 (oHIa OMOTUOTEKH TPOU3BOAUTCS IO TPUIUHAM:
«  BETXOCTH ((U3NIECKHUI U3HOC);
*  YCTapeJoCTH IO COAECPKAHUIO;
« yTepe (C ykazaHueM KOHKPETHBIX OOCTOSITENIbCTB YTEPH).
B akte o BBIOBITHM (PUKCHPYIOTCS CBeIeHHS 00 y4eOHMKAx, HCKIIOYaeMbIX TOJBKO IIO
onHoM npuunHe. Crimcanue y4eOHUKOB MPOBOJUTCS HE pexe OAHOTO pasza B roi. Ha kaxnbliit



Bua cnucanus («Berxuey, «YcTapeBuine 1o COAEpKAHUIO», «YTEpsHHbIE YUTATEISIMU)
COCTaBIISIETCS aKT B 2-X DK3EMIUIAPaX, KOTOPBIM MOAIMMCHIBACTCS KOMUCCHEH U yTBEPKIACTCS
JUPEKTOPOM IIKOJIBL. OIMH 3K3EMIUISIp aKTa XpaHUTCS B OMOIMOTEKE, IPyrou mepeaaeTcst moj
pacnucKky B OyXrajiTepuio, KoTopasi IpOM3BOJIUT CIIMCaHue ¢ OajaHca IIKOJIbI YKa3aHHOW B aKTe
CTOUMOCTH y4eOHMKOB. CnHcaHHBIE MO aKTy Yy4YeOHUKH CIAal0TCS B COOTBETCTBYIOIIHE
OpraHM3aIliy TI0 3arOTOBKE BTOPHUYHOTO CHIPhA. J[EHBrM OT cladu y4eOHHKOB BHOCSATCS Ha
pacUeTHBIN CUeT IIKOJIBI.

3.3. BriObiTHE yueOHMKOB U3 (poHIa OMOIMOTEKH opopMIIsseTCcs aKTOM 00 MUCKIIOUYCHHH H
OoTpakaeTcss B KHHUI€ CYMMapHOro ydeTa, a TaKKe B KapTOTeKe yyeTa Y4eOHHKOB.
BoiObiTHEe y4eOHBIX MaTEpHaloB BPEMEHHOTO XPaHEHHs] MPOU3ZBOJAUTCS B KOHIIE
KaJICHJapHOTO T0/ia M0 aKTy C YKa3aHHEeM MPUUYMHBL: «MaTepual BpeMEHHOT'O XPaHECHUS.

3.4. AKTBI Ha CHUCaHWE YYCOHHKOB BHU3HPYIOTCS UWICHAMH KOMHCCHH II0 COXPAaHHOCTH
(dboHm0B. 3aBU3MPOBAHHBIC AKThI YTBEPHKIAIOTCS TUPEKTOPOM IIIKOJIBI.

3.5. ChoucaHHble MO aKTy Y4YEOHMKH MOTYT OBITh HMCIOJB30BAaHbI JII WU3TOTOBIICHUS
IUIAKTUYECKOTO  MaTepuana, JUisl pPECTaBpallMOHHBIX pabOT WM  MepenaroTcs
OpraHM3aIUsIM [0 3aroTOBKE BTOPCHIPhA. YacTh yUeOHUKOB, HAXOIAIIUXCS B
yIIOBJIETBOPUTEIIHHOM COCTOSIHMH, TIOCJIE CIUCAHUS MOKET BBIAABATHCS OOYYarOIIMMCS

JUTS TIOATOTOBKU K 9K3aMEHaM, MepeIaBaThCsiB yueOHbIe KAOMHETHI MIIM UCTIOb30BAHBI TS
PEMOHTA APYrUX y4eOHUKOB.

3.6. XpaHeHHe CIIMCAaHHBIX YUeOHUKOB BMECTE C IEHCTBYIOIIMMH 3alpeniaeTcsl.

4. Y4eT UTOr0B IBHKEHUSA OMOJIMOTEeYHOr0 (poHIA

4.1. Utorn nBuxeHus (POHIOB MOJBOASTCA B KHUTE CyMMapHOro ydera OMOIMOTEYHOTO
dboHma (WM JPYyroM pErUCTpe CYMMapHOrO YydeTa, NPHHATOM B OHOIHOTEKe) Ha
OCHOBAHUH JaHHBIX CYMMApPHOTO y4eTa O MOCTYIJICHUU U BHIOBITHUH JTOKYMEHTOB.

4.2. ToroBble JaHHBIE UMEIOT YETHIpE OOA3aTEIBHBIX MOKA3aTEeNs: COCTOSUIO Ha HAvallo
rojia, MOCTYMWJIO 3a TOJ, BBIOBLIO 3a T'0Ji, COCTOMT Ha KOHeEIll roaa. MIToroseie JaHHBIE MO
BJIEKTPOHHBIM  CETEBBIM  YJAJCHHBIM JOKYMEHTaM MPEACTABISIOTCA  CJIEAYIOIMIUMU
MOKa3aTeIIMA YUYETHBIX E€IUHUII; COCTOSJIO Ha Hadajgo rojia, ohOopMIICHO B JOCTYN B
TE€UEHHE TOJ1a, JOCTYI MPEKpAlIEH B TEUEHUE ro/ia, COCTOUT Ha KOHEI] TOJ1a.

5. IIpoBepka HAJIM4YMsI JOKYMEHTOB 0U0JIM0TEe4HOr0 GoHAa
5.1. Obs3arenbHast HHBEHTapU3alUs IPOBOIUTCS B CIEIYIOMIUX CAyYasX:
* IIPHU CMEHE MaTepUaJIbHO OTBETCTBEHHOTO JINLIA;
* TIpH BBISBICHUM (DAKTOB XUIIEHUS WU MIOPYU TOKYMEHTOB;
« B Cllyyae CTUXHUHHOTO O€ACTBHs, MOXKapa WIM JPYTUX Ype3BbIYAHHBIX CUTYyallHil,
BBI3BAHHBIX KCTPEMAJIbHBIMH YCIOBUIMU;
« 1pu niepenaye GoHa OMOTMOTEKH UK €€ YaCTH B apeH/TY;
« TIpU peopraHu3aluyu U JUKBUAALUNA OMOIUOTEKH.
Jlis mpoBelieHUsT TPOBEPOK JUPEKTOPOM 0Opa30oBaTENbHONW OpraHU3allid Ha3zHadyaeTcs
KOMHCCHS,B COCTaB KOMUCCHH JTOJIKEH BXOJUTH MPEICTABUTENb OYXTalITepHH.
5.2. IlpoBepka (hoH1a B TJIAHOBOM MOPSIIKE OCYIIECTBISETCS OAMH pa3 B 5 JIeT.
5.3. IlpoBepka Bcero (QoOHIAa WIM €ro YacTh 3aBEPIIACTCS COCTABJICHHEM aKTa o
pe3ynapTaTax MpOBEACHHS TNPOBEPKH HAIUYMA JTOKYMEHTOB ydeOHOro (oHma u
MPWIOKEHHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOUIMX I10 HEYyCTAHOBJIEHHOU
npuurHe. B akte pukcupyroTcs cBeleHus: 0 KOJIUYECTBE:
« JIOKYMEHTOB y4eOHOTo (OHJa [0 JaHHBIM Y4eTa;
+ JIOKyMEHTOB, UMEIOLUXCS B HATMYNH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (OHJE MO HEYCTAHOBIIEHHOM
npuurHe. B akTe Takke yKas3bIBalOTCS HOMEp W JaTa akTa O MPOBEACHHUM Mpeblaylen
NPOBEPKH. AKT ¢ MPWIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIHMX IIO
HEYCTAHOBJIEHHOW NpPHUYMHE, MOJIUCHIBAECTCS IpPENCENaTeIeM M YIEHAMH KOMHUCCUU H



YTBEPXKAACTCS AUPEKTOPOM LIKOJIBL.

5.4. Ilpu BbISBICHUM B MHpoOILECCE MPOBEPKU (OHAA OTCYTCTBYIOLUIUX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJIEHHS BHHOBHBIX JIMI[ YOBITKM IO HEJOCTAauy€ CIMCHIBAIOTCS B
COOTBETCTBUU C JCHCTBYIOIIHUM 3aKOHOLATEIbCTBOM.

6. leJionpou3BOACTBO B OPraHU3aluM y4yera OM01MoTeyHoro pouaa

6.1. Opranuzanus paboOTBl € JOKyMEHTaMH MO y4yeTy OubiamoreyHoro Qonaa
OCYILIECTBIIIETCA IO TIPABUJIaM BEJEHUS AEJIONPOU3BOCTBA.

6.2. OCHOBHbBIE JTOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISECTCA YYET, MOIJIEKAT MOCTOSTHHOMY
XpPaHEHUI0 KaK JOKYMEHTbl CTpOrod or4eTHOCTU. [locTosiHHO, 10 JIMKBUAALMU
OMOINOTEKH,

XPaHATCS PETUCTPHI HHAUBUAYAITBHOTO M CYMMapHOTO y4eTa JOKYMEHTOB OMOINOTEYHOTO
¢doHga (perucTpalmoHHble KHATH, NHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO Y4eTa,
YUYETHBIN KaTaJIOT ¥ KaTaJIOTH).
6.3. B COOTBeTCTBHH C TMpaBWJIaAMH OPTaHM3AIHMH TOCYAAPCTBEHHOTO ApXUBHOTO JeNa
YCTaHABJIMBAIOTCS CIEAYIONINE CPOKHA XPAHEHHs TOKYMEHTOB, 00ECMEYMBAIONINX YUET H
COXpaHHOCTh ()OHJIOB:
*  CONPOBOJUTEIILHBIC JOKYMEHTHI (HAKJIaHbIE, CUeTa, OTIMCH, CITUCKH Ha
MOCTYMAOITYIOJUTEPATypPy) — 3 TO/1a;
« TPUXOJHBIE aKThl HA JIUTEPATYpy, MOJIyYEeHHYIO OecruiaTHO wiu Oe3
COIIPOBOAMTEIBHBIXIOKYMEHTOB, — 3 TO/1a;
+ KHHTa y4eTa JUTEPaTypbl, YTEePSHHON YHTATEISIMA U IPUHITON B3aMeH, — 3 TO/1a;
 aKTHl Ha CITUCAaHWE KHWT M MEPHOAMYCCKUX HM3/IaHUH, YIETHBIE KapTOUYKH,
KHUKHBIE(DOPMYJISIPBI CIUCAHHBIX W3MaHui — 10 JeT.
6.4. Ilo ucTeueHUM CPOKOB XpPAHCHHS YYETHBIC JOKYMCHTBHI MOJJICKAT YHUUYTOKCHHIO B
YCTaHOBJICHHOM TOPSI/IKE.
6.5. /o okoHYaHWs oOdYepeaHON TPOBEpKH (OHIA XpaHATCS aKThl O pe3ysbTaTax
MPOBEJICHUSATIPOBEPKU HAMYUS JJOKYMEHTOB OMOIMOTEUHOTO (pOHIA.

7. O0ecrieyeHre COXPAHHOCTH OUOJINOTEYHOT 0 GOHAA HIKOJIBbHBIX Y4¢OHUKOB
7.1. CoxpaHHOCTh (oHJa 0OecrneunBaeTcs CO3/aHUEM ONTHMAJIbHBIX YCJIOBHM XpaHEHUs
Y MCTIOJIb30BaHUsl yU€OHHUKOB, a TAK)KE OXPAHOM UX OT MOPYH U XHUILEHUI.
7.2. XpaHeHue y4eOHHMKOB OCYIIECTBIISIETCS COTJIACHO JCHCTBYIOIIMM WHCTPYKIMSIM 10
OXpaHe TpyJla ¥ MoKapHoi 6e30MacHOCTH.
7.3. @oHJ1 yUeOHUKOB PACIIONaraeTcsi U yYUTHIBAETCS OTAEIBHO OT OCHOBHOTO (POH/IA.
7.4. OTBETCTBEHHOCTb 3a OPraHU3ALUIO0 COXPAHHOCTU (hoHIA yUeOHMKOB BO3JIaraercsi Ha
JTUPEKTOpa MIKOJIbI U 3aBEIYIONIETO OMOINOTEKOM!.
7.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTh BBIJIAHHBIX Y4Y€OHHUKOB B TE€UEHUE
y4eOHOro roja HECyT oOydaromuecs,, Mojib3yromuecs 3TUM ¢oHaoM. OHU ke, Tpu
HEOOXOAMMOCTH, OCYIIECTBIISIIOT UX PEMOHT.
7.6. B cimywae yrepu wuiaM mopud ydyeOHMKAa PpOAMUTENU (3aKOHHbBIE MPEICTABUTEIIN)
BO3MEIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C IEUCTBYIOLIUM 3aKOHOAATEIHLCTBOM.
7.7. B nensix KOHTPOJsS 3a COXPAaHHOCTBIO YYEOHHMKOB OOy4arommmucs 2 pa3a B TOJ
(cenTsi0pp W ampenb) OMOMMOTEKOW MPOBOAATCS BBIOOPOUYHBIE PEHIBI MO TPOBEPKE
cocTosiHusl y4yeOHMKOB. CBelieHMsI O pe3yibTaTrax peiia JAOBOJATCS 10 KIIACCHOTO
pykoBoauTeNs, npu HeoOxoaumocTH A0 3aByda no YBP. Ilo pesynpraTtam mnpoBepku
COCTaBJISIETCS AKT.
7.8. Kputepuu 1o npoBepke COCTOSIHUS y4eOHUKOB:
« HaJu4Me BceX y4eOHMKOB HA MOMEHT IIPOBEPKHU (COTIIACHO PACTIUCAHUIO YPOKOB);
«  Hanmuyue 00JOXKEeK Ha yIeOHHKaX;
+ BHEIIHUHN BHJ y4eOHUKaA (OTCYTCTBHE TIP3, HAAMHUCEH, MOMITOCTEH, TTOPE30B,



PBaHBIXCTPAHUII, TOBPEKACHUHN NEPETUIETOB B yUeOHUKAX );
« g1ug 1 — 4 ximaccoB - HaIU4KME 3aKJIaJI0K.

8. [IpaBuJia no/ib30BaHUA Y4eOHMKAMH 1JIs1 00y4alOIIMXCSl M PoAUTe e

8.1. OOyyarouecss  HMMEIOT  [paBO  MOJy4aTb  y4eOHUKH,  IPEIyCMOTPEHHBIE
o0pa3oBaTENIbHBIMU MPOrPaMMaMH IIKOJBI, BO BpEMEHHOE TMO0Jb30BaHUE U3 (HoHIa
6ubanoTexu OecrIaTHO.

8.2. Y4eOHUKHU BBIJIAIOTCS O0Y4YaIOIIMMCSI CPOKOM Ha OAMH T0Jl, HE3aBUCUMO OT TOTO, Ha
Kakol CpoK OOy4YeHHsi OHM pacCuMTaHbl, Oe3 MpaBa Nepenayd U Mpojaxu. Bos3spar
y4eOHUKOB rapaHTUPYETCA POJIUTEISIMH (3aKOHHBIMU MIPEICTABUTEIISIMU).

8.3. YueOHukM MOryT OBITb BBIJAHBI KaK HOBBIE, TaK M KCIOJb30BAHHBIE paHEe.
[IpoGnembl HEXBAaTKM Y4YEOHMKOB pEILAIOTCS 4Yepe3 OOMEHHO-PE3EepBHBIN (OHMA KO
JlabuHCKOTO paiioHa .

8.4. OOyuaroiuecss JTOJDKHBI TOJNUCATh KaKIbl Y4eOHHMK, TOJy4YeHHBbIM u3 QoHaa
HIKOIBHOM OMOMMoTEKH (Y4eOHbIN roja, pamMunus, uMs, Kiacce).

8.5. YueOHUK JOJIKEH UMETh JOTIOTHUTEIbHYIO ChEMHYIO OOJIOKKY.

8.6. B yueOHMKax HeNb3sl MUCaTh, PUCOBATH, 3arN0ATh U BHIPHIBATH CTPAHMIIBI U T.]T.

8.7. OoOyuaromuecs: 0053aHbl BO3BpPAIlaTh IIKOJIbHBIE YYCOHHMKH B OMPSITHOM BHJE, IO
HEO0OXOIMMOCTH PEMOHTHUPOBATH UX.

8.8. YueOHUKHU OJDKHBI BO3BpAlllaThbcs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE
yueOHOTr0 ro/ia, 0 JETHUX KaHUKYIL.

8.9. Brimycknuku (9,11 kimaccoB) 00s13aHBI pacCUUTATHCS ¢ OMOJIMOTEKOM MO MCTEYECHUU
Cpoka 00y4eHHUs (10 MOJTy4YeHHs aTTecTara).

8.10. O6yuatomuecs, BEIOBIBAIONINE B TCUCHHE Y4eOHOTO T'o/ia, 005S3aHbI CIaTh YICOHUKH
nepes] MoJy4eHHueM JOKYMEHTOB.

8.11. B cnywyae mopud WIM yTepu YUYEOHMKOB oOydaromiuecs oOs3aHbl BO3MECTUTH HX
HOBBIMH UJTUPABHOIICHHBIMHU IO COTJIACOBAHUIO C 3aBEAYIONIUM OHOINOTEKOM!.

8.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH IMOJYYCHHBIX IIKOJIHHBIX YYEOHHKOB HECYT Kak
oOyyaromuecs, Tak ¥ UX POJAUTENN (3aKOHHBIE TIPEICTABUTEIH ).

9. TpeOoBaHMs K HCIOJb30BAHUIO U 00€eCTIEYeHUIO COXPAHHOCTH YUeOHUKOB

9.1. OOyuarommecs: 00s3aHBI OEPEKHO OTHOCHTHCS K YyueOHUKaM, HE JOMYCKaTh HX
3arps3HEHUS W TOPYM, TMPUBOIAAIIMX K TMOTepe HHPoOpMamuu, yXyAIIArOIIUX
yA000YUTaEMOCTh, YCIIOBHS YTEHUS (IOTEPsl SJIEMEHTOB M300pa)KeHUs, TSTHA, [apaluHbI,
OTCYTCTBHE OJHOUW MJIM OoJiee CTpaHHI], CKJICUBAHKUE CTPAHUIl U TIOBPEIKICHHE TEKCTa HIIN
WUTFOCTpAIUi TIPH pacKPBITHH, JedopMalirs, MOTPEIaHHOCTh 0JI0Ka WIIH TIEPeTieTa).

9.2. Ilpu ucnosib30BaHUU YUe€OHUKA MEPBOTO Tojla, OH JOJKEH OBITh CAaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSTHUU: YUCTBIM, IIEJIBIM, 0€3 MOBPEXKACHUN U TMOTEPTOCTEH
KOpEIKa, yIriIoB IeperieTa, 6e3 oTphiBa repersiera oT 0J10Ka.

9.3. Ilpu ucmonb30BaHUU yuyeOHHKA BTOPOTO-TPETHErO Trojia, OH JOJDKEH OBITh CIaH B
IIKOIBHYIO OWUOJIMOTEKY B XOPOIIEM COCTOSHUH: YHCTBIM, IEJbIM, JOMYCKAITCS
HE3HAYUTENbHBIC TMOBPEXKICHUS: MOTYT OBITh HEMHOTO IOTPEMAHbl YTOJIKK TIEeperieTa,
KOpEUIOK (HO HE MOPBaH).

9.4. Tlpum wuCHoNb30BaHUU YYCOHMKA YETHIPEX-MATH JIET, OH JOJ/DKEH OBITh CIaH B
IIKOMBHYIO  OMOMMOTEKY B  yIOBJIETBOPUTEIHLHOM COCTOSHUM, TPUTOAHBIM IS
JaTbHEHIIEro UCTIOIb30BaHUs: YACTBIM, JOMYCKAETCs HAIPhIB Kopelika (He Oonee 1 cm. ot
Kpasi) ¥ TiepersieTa B MeCTe ero COSIMHECHHS C OJIOKOM.

9.5. Ilpu ucnonp3oBaHWM Yy4YeOHMKA MIECTH JIET U Ooyiee, OH NOHKEH OBITH CHaH B
IIKOJIbHYI0 ~ OMONHMOTEKY B  YAOBIETBOPUTEIHLHOM  COCTOSHUW, MPHUTOJHBIM  JUIS
JATBHEUINETO UCTIONIb30BAHMSI: YUCTHIM, JIOMYCKAaeTCsl HAaJphIB Kopeika (He Oomnee 2-3 cMm
OT Kpasi) ¥ MeperieTa B MECTE €ro COSAMHEHUS ¢ OJIOKOM.

9.6. Bce moBpexaeHUsT AOKHBI ObITh aKKypaTHO CKJI€EHBI MPO3padyHor Oymarou, Jmbo



IMMAPOKHUMIIPO3PAYHBIM CKOTYCM.

10. OTBeTCTBEHHOCTH Y4aCTHUKOB 06p330BaTeﬂbH0ﬁ ACATCIBbHOCTH

10.1. JIupekrop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alui0 paboThl IO
CBOEBPEMEHHOMY  IOTIOJHEHUIO  OMOIMOTEYHOro (OHJA IIKOJBHBIX  Y4EOHHUKOB,
obecrieueHne  oOydammmxcs  ydyeOHMKaMH,  YYeOHBIMH  TOCOOMSMH,  Y4eOHO-
METOJIMYECKUMU MaTepHallaMu, CPEJICTBAMUA 00YUYEHHS U BOCIIUTAHUS.

10.2. 3amecTuTeNnb TUPEKTOpA IIKOJBI MO Y4eOHO-BOCIIUTATENbHOW paboOTe OIpenesser
NOTPEOHOCTh IIKOJIBI B y4eOHMKAX, COOTBETCTBYIOIIMX MporpaMMaM oOOy4YeHHs,
OCYIIECTBJIAIOT KOHTPOIIb 33 HCIOJIb30BAHHEM I€arOrH4eCKUMU paOOTHUKAMU B XOJe
00pa3oBaTeIbHOM NEITEIHPHOCTH YUYEOHUKOB, YUECOHBIX MOCOOHMI M y4eOHO-METOAMYECCKUX
MaTepUaIOB B COOTBETCTBUU CO CIIMCKOM, ONPEICIICHHBIM IIKOJOW, COBMECTHO C
YUUTEISIMU U 3aBEIYIONIMM OHUOIMOTEKOW OCYIIECTBIISIET KOHTPOJb 3a BBIMOJIHEHHEM
00y4aromuXCcsl €IMHBIX TPEOOBAHMIA 110 UCTIONB30BAHUIO U COXPAHHOCTH YYEOHUKOB.

10.3. KrnaccHble pyKOBOAMTETH HECYT OTBETCTBEHHOCTH 32 BOCIHUTAHHE Y OOYUYAIOIIHXCS
OCpEKHOT'0 OTHOIICHHUS K Y4eOHOW KHHUTE, 32 COCTOSHHE YUCOHMKOB M YUCOHBIX MOCOOMIA
00y4aroIuXcsi CBOEro Kjacca B TeUEHUE y4eOHOTO rojla, CBOEBPEMEHHYIO BbIauy (caauy)
y4€OHUKOB, YUEHBIX U Y4EOHO-METOJIMYECKUX MOCOOUN B OMOIMOTEKY B COOTBETCTBHM C
rpaduKoOM, YTBEPKACHHBIM TUPEKTOPOM IIKOJIHI.

10.4. 3aBenyromuii 6MOITUOTEKONM HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTh MH(POpMAIIUU
00 00ecrneyeHHOCTH Y4YyeOHUKaMHu, YYE€OHBIMU TMOCOOMSMU M y4eOHO-METOAUYECKUMHU
MarepuagaMyd 00y4aroIMXCs MIKOJBI, 32 OpraHu3aluio padoThl OMOIMOTEKH 0 BhIAAYE U
BO3BpaTy Y4eOHHUKOB, Y4e€OHBIX TMOCOOMH U Y4eOHO-METOIUYECKUX MAaTepUAIOB
00yJaronMMHucsl, 3a COXpaHHOCTb OMOIMOTeYHOT0 (POHIa YUeOHOM TUTEepaTypHhI.

10.5. Poputenu (3aKOHHBIE MPEICTABUTENIM) OOYYAIONMIUXCA HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh TOJYYCHHBIX Y4YEOHUKOB, YYEOHBIX MOCOOMM W Y4eOHO-METOAMYECKUX
MaTepHaJIoB UBO3MEIIAIOT UX YTPaTy WIK MOpUy OMOIUOTEKE HIKOJIBI.

10.6. OOyuaromuecss HECyT OTBETCTBEHHOCTb 3a COXPAaHHOCTb YYE€OHUKOB, Y4YEOHBIX
nocobuid M y4eOHO-METOAMUYECKUX MaTepHajioB, IOJYYEHHBIX U3 (OHAA IIKOJBHOU
OnOIMOTEKH.

11. 3aki0uMTEIbHbIE MOJ0KEHHU S

11.1. Hacrosimee Ilomoxkenue o MIKOJbHOM OuOIMOTEYHOM (OHIE, TMOPSIKE €ro
dbopMupoBaHUs, YyuyeTa, WCIOJIb30BaHUA U O0OECIEUEHUs] COXPAHHOCTU  SBIISIETCS
JIOKaJbHBIM HOPMATUBHBIM aKTOM, NMpUHHMaeTcs Ha llegarormyeckoM cOBETE HIKOJIBI U
yTBepxkaaeTcs (MO0 BBOAWTCS B JIEWCTBUE) NPHUKA30M JUPEKTOpa OpraHU3allvu,
OCYIIECTBIAIONIEH 00pa30BaTEIbHYIO ACATEILHOCTb.

11.2. Bce u3MeHeHHsI U JIONOTHEHUs, BHOCUMBIC B HacTtosiiee [lomoxkerue, ohopMisiroTes
B MHUCHMEHHOUN (OpME B COOTBETCTBUH JCUCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoit
®denepauuu.

11.3. Tlonoxenune o 6ubmuoTeyHoM (poHae 0Opa3oBaTENbHON OpraHU3AIMH MPUHUMAETCS
Ha HEOIpEIEICHHbIM CpoK. M3MeHeHuss u nononHeHus K llonoxkeHuro NpuHUMAKOTCA B
nopsiake, npeaycMoTpeHHoM 11.12. 1. nactosero Ionoxenns.

11.4. Tlocne nmpunsatus [lonoxxeHus: (WM U3MEHEHUI U TOTIOJIHEHUH OT/IEIbHBIX MyHKTOB
Y pa3/IeJoB) B HOBOM peJaKINK NpebIAyIlas peJaKkiius aBTOMaTUYECKN yTPAuYUBAET CUITY.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

		2024-02-02T15:29:03+0300
	МУНИЦИПАЛЬНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ БЮДЖЕТНОЕ УЧРЕЖДЕНИЕ СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 4 ИМЕНИ УЧАСТНИКА ВЕЛИКОЙ ОТЕЧЕСТВЕННОЙ ВОЙНЫ ВАРЕЛАСА ВЛАДИМИРА ГЕОРГИЕВИЧА ГОРОДА ЛАБИНСКА МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ ЛАБИНСКИЙ РАЙОН
	Я являюсь автором этого документа




